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AUTHORITY FOR THE STUDENT HANDBOOK

The Virginia Union University Student Handbook ddses the general rules, regulations, and procedure
for student life at the University, and the meapsuhich students may achieve the fullest realizatid
the University’'s resources and facilities.

As an official document of Virginia Union UnivergifvVUU), the Student Handbook derives its authority
from the institution’s catalog, which is the offitidocument setting forth the programs, policies,
regulations, and procedures of the Universitydoks not purport to fully address all policies,qaaures
and regulations for every area of the Universityherefore, the Student Handbook must be uEed
companion document to théniversity Catalog and other published regulations and guidelinasggdy
various offices and programs of the University.

The student, on admission to the University, oltéigehimself or herself to adhere to governancehby t
rules and regulations as set forth in this documnteetUniversity Catalog, and other published ragohs
and guidelines both on and off campus. VirginidddnUniversity reserves the right to revise, atter
eliminate the rules and regulations included is Biudent Handbook as deemed necessary.

An electronic copy of the VUU handbook is sent Hostudents by Virginia Union University email as
VUU email is the official mode of communication ftne Division of Student Affairs. Also, ten
hardcopies of this document can be found on resertlee L. Douglas Wilder Library. The hardcopies
can be checked out but can not be removed frorlititeey as a means to preserve paper. You can also
find hardcopies in various academic and studeatddépartments on campus. Lastly, this document can
always be found on the VUU website.
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VIRGINIA UNION UNIVERSITY

Founded in 1865
Richmond, Virginia

STUDENT HANDBOOK
2009-2010

VUU reserves the right to change the informati@gutations, requirements, and procedures announced
in this Handbook. Students will be informed of swhanges by way of VUU email, the official mode of
communication for the Office of Student Affairs.

VUU does not discriminate on the basis of racedgencolor, religion, national origin, age, hangicar
veteran status in providing educational or emplaytnogportunities or benefits.

VUU embraces and encourages student participatipolicy development. To this end, students stall b

invited to participate on committees as appropriagudents are encouraged to contact the Office of
Student Affairs to submit their names for parti¢ipa on University committees as interested.
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STUDENT RIGHTS AND RESPONSIBILITIES

STUDENT RIGHTS

All student members of the University community angitled to the following rights upon admission to
Virginia Union University:

1.
2.

© N o g b~ w

To be treated with dignity and respect by thoséiwithe University community.

To receive a copy of the Official Student Handbaodd Table of Violations and Possible
Sanctions upon admission to the University.

To a clear and concise statement of student ragtdsresponsibilities.

To pursue academic and extracurricular activities oes not violate University policies.

To competent instruction, campus support serviodsUmiversity facilities.

To be advised (verbally/ in writing) of any matténat could lead to disciplinary actions.

To a fair hearing process if charged with a viaiatof University policies and regulations.

To have all information contained in her/ his edioceal records maintained in accordance with
FERPA guidelines.

STUDENT RESPONSIBILITIES

All student members of the University community segponsible for the following:

1.

Upholding all Virginia Union University policies dnregulations as described in the Student
Handbook, University Catalog and other Universityblshed regulations issued by various
offices and programs of the University.

Learning the content of the Student Handbook, Usitxe Catalog and other University policies
and published regulations issued by various offares programs of the University.

Classroom behavior that is conducive to the legrpiocess.

Learning the content of a course of study accortlinthe standards of performance established
by the faculty.

Exercising his/ her rights of free inquiry, expiessand advocacy in a manner that does not

interfere with the orderly functioning of the Unigdy.
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Virginia Union University provides a variety of s@es for the students. The information below is a

listing of all offered services.

DIRECTORY

SERVICE LOCATION TELEPHONE
Academic Affairs Pickford Hall 257-5606
First Floor
Admissions (Undergraduate) Henderson Student Center | 342-3570
First Floor
Alumni Relations C.D. King Building 257-5827
Second Floor

Athletics White Hall 342-1484
First Floor

Audio Visual Ellison Hall 342-3895
First Floor

Book Store L. Douglas Wilder Library 257-5725
First Floor

Campus Ministries C.D. King Building 257-5708
Second Floor

Career Services Henderson Student Center | 257-5656
First Floor

Catalog Information Registrar’s Office 257-5845
Ellison Hall Room 207

Computer Laboratories Ellison Hall 257-5630
Rooms 109 and 215

Counseling Henderson Student Center 257-5874
Second Floor

Email Accounts Ellison Hall 257-5630
Room 117

Employment Oopportunities Career Services 257-5888

(students) Henderson Student Center

Events Approval(On Campus) | Henderson Student Center 257-5869
First Floor

Events Approval (Off Campus) C.D. King Building 257-5856
First Floor 257-5814

Family Emergency General 257-5875
Academic 257-2606

Financial Aid Ellison Hall 257-5882
Room 106

Graduation Information Registrar’s Office 257-5845
Ellison Hall
First Floor

Greek Life Student Activities 257-5869
Henderson Student Center
First Floor

Handbook Office of Student Affairs 257-5877
Henderson Student Center VUU Website
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Health Insurance Student Health 257-5885
(General Information) Henderson Student Center
Second Floor
Identification Cards Campus Police Office 257-5808
Pickford Hall
Ground Floor
lliness/ Injury Student Health 257-5885
Henderson Student Center
Second Floor
Institutional Advancement C.D King Building 257-3938
Second Floor
Library Services L. Douglas Wilder Library 257-5822
Lost and Found Campus Police 257-5850
Pickford Hall
Ground Floor
Parking Permit University Police 257-5850
Pickford Hall
Ground Floor
Personal Identification Number Registrar’s Office 257-5845
Ellison Hall
First Floor
Post Office Henderson Student Center 257-5825
First Floor
Readmission Registrar’s Office 257-5845
Ellison Hall
First Floor
Registration Registrar’s Office 257-5845
Ellison Hall
First Floor
Research, Planning and Special Pickford Hall 354-5212
Programs
Residence Life Henderson Student Center 257-5608
First Floor
Samuel DeWitt Proctor School ofKingsley Hall 257-5715
Theology Room 100
School of Education and Martin E. Gray Hall 257-5742
Interdisciplinary Studies Room 111
School of Humanities and SocialMartin E. Gray Hall 342-3886
Sciences Room 215
School of Basic, Applied Ellison Hall 257-5681
Sciences and Technology Room 104D
Student Activities Henderson Student Center 257-5869
First Floor
Student Accounts C.D. King Building 257-5775
Student Integrity and Conduct | Henderson Student Center 257-5633
First Floor
Student Leadership/ Develop. | Henderson Student Center 257-5733

Transcripts

First Floor
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Sydney Lewis School of Pickford Hall 257-5710

Business Third Floor

Technology Center Ellison Hall 257-5630
First Floor

University Pastor C.D King Building 257-5698
Second Floor

University Publications C.D. King Building 257-3938
Second Floor

University Services C. D. King Building 257-5627
Second Floor

Upward Bound Baptist Memorial Building 257-5883
Second Floor

VUU Informer Ellison Hall 257-5649
Room 214

Withdrawals Registrar’s Office 257-5874
First Floor

Yearbook Henderson Student Center 257-5656

First Floor

CAMPUS SUPPORT SERVICES

Alcohol Awareness and Office of Student Integrity and | 257-5633
Education Program (AAEP) Conduct
Henderson Student Center
Clothes Closet Office of Career Services 257-5656
Henderson Student Center
Dining Services Henderson Student Center 257-5781

2" Floor

Disability Services

Academic Empowerment CenteB42-3885

Ellison Hall

Freshmen Advising

Academic Empowerment Cen
Ellison Hall

1e342-3885

HIV/ AIDS Education Program Counseling and Student 257-5874
Development Center
Henderson Student Center

Information Technology Center Ellison Hall 257-5630
1°' Floor

Student Government Associatian I Henderson StudemteCe 257-5895
1% Floor

Smoking Education Program | Office of Residence Life 257-5608

(Drop Squad)

Henderson Student Center

Tutoring Services

Academic Empowerment Cen

Ler

BE53
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PRESIDENTS OF THE UNIVERSITY

Throughout her illustrious history, Virginia Unidsniversity has enjoyed the leadership of distingeds

and committed persons. Their collective legacyacddemic excellence and leadership development is
evident in every area of this University and in tres” we have sent “throughout the land.” Thebio

roll of Presidents includes:

Dr. Malcolm MacVicar 1899-1905

Dr. George Rice Hovey 1905-1919

Dr. William John Clarke 1919-1941

Dr. John Malcus Ellison, ‘17 1941-1955

Dr. Samuel DeWitt Proctor, '42 1955-1960

Dr. Thomas Howard Henderson, ‘29 1960-1970
Dr. Allix Bledsoe James, '44, '46 1970-1979

Dr. Dorothy N. Cowling (Acting) July - October 1979
Dr. David Thomas Shannon, '54,'57 1979 -1985
Dr. S. Dallas Simmons 1985-1999

Dr. Bernard W. Franklin 1999 - 2003

Dr. Belinda Anderson 2003 — 2009
Dr. Claude Granford Perkins (Acting) 2009 - present
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VISION

Virginia Union University is a premier historicalBlack institution of higher education, transforigithe
world one student at a time.

MISSION

Virginia Union University is nourished by its Afaa American heritage and energized by a
commitment to excellence and diversity. Its miss® to: 1) provide a nurturing intellectually
challenging and spiritually enriching environmeat fearning; 2) empower students to develop
strong moral values for success; and 3) developlad) leaders, and lifelong learners of a
global society. To accomplish this mission, Viigitnion University offers a broad range of
educational opportunities that advance liberal atkication, teaching, research, science,
technology, continuing education, civic engagemand, international experiences.
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Institutional Priorities and Goals

Priority One - Quality of Academic Programs
Goals
= Toreview all current academic programs.
= To explore new academic programs.
» To develop on-going, comprehensive assessmenfgiaach major.
= To establish a Continuing Education Program.
= To enhance the University's enrollment managememtgsses.
» To enhance faculty technological skills.
= To expand the number of Smart Classrooms.
= To review and revise policies and procedures faadamic actions (warnings, probations,
suspensions) and the Integrity Code.
» To ensure that new faculty and adjuncts are madareawf the Institution’s policies and
procedures.
» To assist VUU graduates in attaining admissions gnaduate or professional school.
» To expose students to para-curricular experienegperiential learning, and collaborative
opportunities during their matriculation at VUU.
* To ensure that all academic programs meet SACSresments.

Priority Two - Financing the Mission of the Universty
Goals
» To strengthen the Institution’s long-term finanaigdbility.
= To improve administrative processes.
= To improve the University's living and learning Eronment.
* To create alternative revenue streams.

Priority Three - Enrollment Management

Goals
= To recruit students who show potential for beingcagsful at Virginia Union University.
»= Toincrease retention efforts.

Priority Four - Student Engagement/Empowerment
Goals
*» To increase the level of student engagement amtehip campus-wide.
= To enhance communications in all aspects of student
*= To create an environment that cultivates holigticlent development.
» To expose students to the conscious proliferatfarulbural and ethnic experiences.

Priority Five - Continuous Quality Improvement

Goals
= To strengthen faculty and staff performance.
= To conduct an ongoing evaluation and assessmenstitutional Programs.
» To establish a university-wide system of evaluafmrexternal contracts.

Priority Six - Image Enhancement

Goals
= To assure a positive image for the University amalhgonstituents.
= To improve public perception of the University.
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To engage the University faculty, staff, studeatamni and other Stakeholders, as appropriate,
in developing image enhancement strategies.

To develop a University brand.

To cultivate the constituents of the University.

Priority Seven - Technology

Goals

Campus Connectivity: To ensure a strong technodgnfrastructure to keep pace with campus
and global needs in order to meet academic, reseamnd business needs.

IT Center Service Enhancement: To deliver swiftuaate, and efficient services by positioning
existing and future IT services to responds eféetyito growing campudemands.

Integrated Campus Information System: To enhawoeceiot administrative software by adding

additional system and integrity features.

Campus Communications: To further improve emplogeevice to include documentation,

consulting, and liaison support.

Technologyintegration: To enhance the technological expedasfall students.

Priority Eight - Civic Engagement

Goals

To standardize an approach to provide opportunibesCivic Engagement Activities/Programs
such as Service Learning & Community Service.

To explore the feasibility of establishing Faithsdedd Community Focused Projects at all levels of
the Institution (VUU).
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INSTITUTIONAL CHARACTERISTICS

Virginia Union University is comprised of five Satis: four Undergraduate Schools and one Graduate
School. Each school is listed below:

The Undergraduate Schools:

1) The School of Basic, Applied Sciences and Teldgyo
2) The School of Education and Interdisciplinarydis
3) The School of Humanities and Social Sciences

4) The Sydney Lewis School of Business

The Graduate School:

1) The Samuel DeWitt Proctor School of Theology

The Samuel Dewitt Proctor School of Theology (ST\Wdpperates with Union Theological Seminary
and Presbyterian School of Christian Education ¢a#®#SCE) and Baptist Theological Seminary in
Richmond (BTSR), in the Richmond Theological Cotisanr. Any student interested in enrolling in
STVU should write directly toRegqistrar, School of TheologyVirginia Union University, 1500
North Lombardy Street, Richmond, Virginia 23220.

Virginia Union University is accredited by the Comssion on Colleges of the Southern Association of
Colleges and Schools 1866 Southern Lane, Decaaardiz 300331097: Telephone number 4649

4501, (vww.sacscoc.ofgto award Bachelor of Arts, Bachelor of Sciencectielor of Social Work,
Masterof Divinity, and Doctor of Divinity. Contact the @amission on Colleges and Schools at 1866
Southern Lane, Decatur, Georgia 30033-4097 ord€xt679-4500 for questions about the accreditation
of Virginia Union University.

The school of Theology is accredited by th&sociation of Theological Schools in the United &tes
and Canada(ATS). Individual schools and departments are attzd by state and national accrediting
agencies.

The Samuel Dewitt Proctor School of Theology isredited by the Association of Theological Schools
in the United States and Canada. Individual schant departments are accredited by state anchahtio
accrediting agencies. The Council on Social Wodkidation accredits the Social Work Program. The
Sydney Lewis School of Business is accredited leyAbsociation of Collegiate Business Schools and
Programs. Teacher licensure programs in the Dmpait of Teacher Education and Interdisciplinary
Studies are approved by the Virginia Departmentedcher Education and accredited by the National
Association for Accreditation of Teacher Educat{biCATE).

The University also holds membership in the Americ@ouncil on Education, the Association of
American Colleges, the College Entrance Examinaioard, The Richmond Oral History Association,
Beta Kappa Chi National Honor Scientific Societyda\Ipha Kappa Mu National Honor Society.
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ACADEMIC RESPONSIBILITY

The student enrolled at Virginia Union Universitgligates herself or himself to submit to guidelines
policies, requirements, and regulations set fonththie Virginia Union University Student Handbook,
University Catalog, VUU website and other officialblished guidelines and regulations. Each student
enrolled at the University is expected to exertisgs obligation both on and off campus. The Viigin
Union student is a proud and responsible citizethefUniversity community and the local community
and will always conduct her or himself in a resplolesmanner.

1. CLASS ATTENDANCE POLICY

Attendance and punctuality are very important foccgss in an academic and professional
setting. Students are required to adhere to dgdteze and punctuality policies as specified in
course outlines of professors. The maximum numidfeunexcused absences (with tardiness
counted as an component of unexcused absenceamued by the professor) is 10% of the

course credit hours. Therefore, the maximum nundfeabsences is as follows: Four (4)

absences for a four credit hour course; three §8gm@ces for a three credit hour course, etc.
Students may be subject to having the course doadered or assigned additional work at the

discretion of the professor.

When students accumulate absences, the instrudt@aewd the appropriate form to the General. fyco
of the form will be sent to the student’s advisod & the chair of the department for further actio

2. ACADEMIC DISHONESTY POLICY

Academic dishonesty is any form of giving, takig, prescribing information or material by a student
with intent to gain an unfair advantage in an ao@idesvaluation. Forms of dishonesty include bet ar
not limited to, cheating, plagiarism, and aidingl atetting others to cheat or plagiarize.

A. PENALTIES
Any person who cheats, plagiarizes, or aids antsaitkers to either cheat or plagiarize is subject
to one or more of the following penalties:

Probation — On the first offense, a student charged with gioyation of academic
dishonesty is awarded a grade of “F” for that paféir assignment involved. On the
second offense (in the same course), the studesit/ess an “F” for that course.

Judicial referral — On the third offense, a student charged with arglation of
academic dishonesty will be referred to the Offi€eludicial Affairs by the appropriate
Dean of Students for a formal hearing with the 8iidConduct Review Board.

B. PROCEDURE

When an incident of academic dishonesty occurs, etkigbit(s) shall be collected, witness
statements shall be taken, and an incident repon shall be completed and filed with the
Department Chairperson by the faculty member. Thacedure is the same as that for the
resolution of problems described in theiversity Faculty Handbook.
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C. PROVISION FOR VINDICATION

The Deans have the authority to recommend to the President for Academic Affairs a change
of grade status for those students found not resplenand that all allegations of cheating be
purged from the student’s record if the recommeindads approved.

4. GRADE APPEALS

It is the policy of the University that undergratiiatudents may appeal course grades they consider
unfairly assigned. Appeals must be initiated witBD days after the beginning of the next semester.
Students must first discuss the grade with theltfiaooember. If the student continues to feel that

grade was unfairly assigned, the student must cbtita chairperson of the department in which the
course was taught. If there is no resolution efiisue at the department level, students mustcibreiact
the Dean of the School in which the course washaulf the student is still not satisfied, a weittgrade
appeal may be submitted to the Vice President tmdémic Affairs. The appeal must state and support
with evidence the reason(s) why the student bedigve grade should be changed.

5. SATISFACTORY ACADEMIC PROGRESS: ACADEMIC WARNIN G, PROBATION,
AND SUSPENSION

The minimum standard for satisfactory academic @®gis a cumulative GPA of 2.00. Academic
probation is imposed when the cumulative GPA is tean 2.00. The student on academic probation has
two academic semesters to raise the GPA to 2.@deémic probation is lifted when the cumulative

GPA is 2.00 or above. Academic performance wiltdbgewed at the end of each academic year.

A. DEFINITIONS:
Academic Warning

This notification alerts the student that she/hiélve subject to academic penalties if her/his
academic performance does not improve.

Academic Probation

Students on Academic Probation are required tooretheir academic performance or face
suspension from the University. Students on Acaddtnbbation are usually not eligible for
certain forms of financial aid. Students on praiaare limited to thirteen (13) credit hours. A
student on probation has the option of:

« Attending VUU in the summer in order to raise thHeA3prior to the Fall semester of the
next academic year.

* Is required to consult with his/ her departmentsdisor prior to the beginning of the
probationary semester and must sign a contracoadkdging that he/she is not meeting
the University’'s academic standards and stating wbtions he/she is willing to take to
improve performance. This contract will state thtatdents must attend all classes in
each course and purchase a textbook for each course

Academic Suspension:

Suspension will occur when a student on acadernoicgtion has a GPA of less than 2.00 at the
end of the probationary period. Students who lBeen suspended at the end of an academic
year must attend VUU in the summer in order toer#tie GPA. VUU does not accept quality
points from other institutions. If the GPA is raisto a 2.00 or better, the student’s suspension
will be rescinded. If the GPA is not raised durthg summer session, the student will not be
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permitted to enroll until his/ her period of susgien of one semester is over. The student must
reapply for admission to the University once theAGras been raised. A maximum of two
suspensions are permissible during a student’ssataccareer at Virginia Union University.

B. PROCEDURE:

The academic record of each student will be revieaighe end of each semester. As soon as
possible during the Spring Semester, each studemthas a cumulative Grade Point Average (G.
P. A)) of 2.0 or below will be placed on Academiaining. This will take place whether or

not the student is on probation. The student will receive a letter of warning, anely will be
reminded of the University’s policy on Academic Wiag, Probation, and Suspension.

At the end of the Spring Semester each studentevtisiulative G. P. A. is below 2.00 will be
placed on Academic Warning, Academic Probatiomeademic Suspension.

Students who have been enrolled for two semestersiave a cumulative G. P. A. below 1.80
will be placed on Academic Probation. Students Waee been enrolled for two semesters and
have a cumulative G. P. A. between 1.81 and 1.9%wiplaced on Academic Warning.

Students who have been enrolled for four semeatetdrave a cumulative G. P. A. below 1.90
will be placed on Academic Suspension for at leastsemester. Students who have been
enrolled for four semesters and have a cumulativie.@. between 1.90 and 1.99 will be placed
on Academic Probation.

Students who have been enrolled for six semestertave a cumulative G. P. A. below 2.00
will be suspended for at least one semester, utllegshave been suspended before.

A student who has been suspended and readmitteldave a pre-suspension G. P. A., a post
suspension G. P. A. and a cumulative G. P. A. ullestt who has been suspended and readmitted
must maintain a post suspension G. P. A. of 2.089 student who has been suspended and
readmitted and who fails to maintain a 2.00 aveaggall for the semesters following
readmission will be suspended indefinitely.

Students who excel academically, and are enroliedtfleast 12 semester hours, and who have
earned at least 50% of their academic credit hativgrginia Union University, will be
considered for placement on the University’'s HoORoll. There are three categories for the
academic honor roll:

Presidential Scholars 4.0 - 3.8 GPA
Honors: 3.7 -3.5GPA
Honorable Mention: 3.4 -3.0 GPA

IMPORTANT NOTE : Other academic standards may apply to eligibibtyfinancial aid. Please
consult the section of thdniversity Catalog, which deals with financial aid, and the OfficeFahancial
Aid.
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CAMPUS SUPPORT SERVICES

1. DINING SERVICES

Undergraduate students who live on campus arerasjto participate in the University’s food service
program. Meals are served, in the Student Diniall, three times daily Monday through Friday and
twice a day on Saturdays and Sundays. Studenésurdwnited entrees during lunch and dinner meals,
with the options of unlimited servings of beveragegyetables, and salads from the salad bar

Students wishing to gain entrance into the StuBemng Hall must present his/ her valid VUU student
Identification card and a meal plan/ dining card @&st present his/ her valid VUU student
Identification card along with payment (cash ority)the meal being served at the time of entj.
students found in violation of this policy will B&ibject to the Virginia Union University judiciatqress.
Students who do not adhere to the Dress Code &villdnied admission to the Dining Hall.

Students on the meal plan engaged in Universitnsped activities (academic or other) that preclude
them being on campus during dining hall hours nemyiest boxed meals. This request should be
submitted in writing to the Director of Dining Seses with a copy to the Vice President for Student
Affairs at least 72 hours prior to the date thedmbrmeals should begin. The request should indhele
number of meals and length of time for which thedzbmeals are requested.

Students who have special dietary needs due tocademinditions must coordinate such requests throug
Student Health Services. The Student Health offiteampus will issue authorization to the Directbr
Dining Services to address such needs. The Heeltbe€will issue such clearance only upon the
presentation of verification from a private phyaitithat a special diet is needed and that thestude
should not consume regular food service items.

Dining Advisory Committee (DAC):

The Dining Advisory Committee (DAC) serves as aMink between student dining and Thompson
Hospitality, the University’s food service provid€ocused on a commitment to excellence and crativ
in dining programs, the committee works with Thompslospitality to improve food service and quality,
develop and implement marketing schemes, and pdeedback and assistance to enhance the dining
program. Students bring concerns and ideas tm#eting, discuss upcoming Campus Dining events,
and assist in planning and evaluating special evemd taste-test new products.

The committee shall be composed of 15-20 studemtsa more than 5 administrators. Student members
of the Virginia Union University Dining Advisory @omittee must be enrolled at Virginia Union
University and must be participants in the UnivgrBlining Plan at the time of appointment and
throughout their tenure on the committee. Studssnbership shall include two representatives from
each residence hall (ten people) and the Schobheblogy (2 people), three commuter students, a
member of the Student Government Association, areetmembers which may be appointed by the Vice
President of Student Affairs or committee chairparsStudents interested in joining the Dining

Advisory Committee may contact their residence timéictors or call 804-257-5875.

Students interested in providing input on the Dinitrogram may do so by completing the Dining Hall
Survey located in the Dining Hall and/or by joinithge Meal Committee. Meal Committee members are
selected by resident hall directors, SGA, and tloe YPresident for Student Affairs. Members of the
committee must have a Meal Plan. Individuals edgxd in the joining the meal committee should
submit a written request to the Vice PresidenSident Affairs.
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Dining Hall Hours (Hours Subject to Change):

Monday - Friday

Breakfast 7:00 a.m. - 9:00 a.m.
Lunch 11:30 a.m. - 1:45 p.m.
Dinner 4:30 p.m. - 7:00 p.m.

Saturday
Brunch 10:00 a.m. - 1:30 p.m.
Dinner 4:30 p.m. - 7:00 p.m.

Sunday
Brunch 10:00 a.m. - 2:00 p.m.
Dinner 4:30 p.m. - 7:00 p.m.

In the event of disaster or emergency, the Diniafl sthedule may be adjusted to the Saturday Brunch
Schedule. Notification will be provided by signagehe main entry doors in the residence and dinin
halls.

On weekdays when classes are not held, the SatuBfayich Schedule will be used.

2. POST OFFICE

The University Post Office is located on the lovesrel of Henderson Hall and provides a wide ranfge o
postal services for the University community. Makls are only available for students that residmim

of the University residence halls. The Post Offigedow is open Monday through Friday from 11:30
a.m. - 4:30 p.m. Hours of operation for Saturdaylsy appointment only and must be made at least 24
hours in advance with the postal worker.

Additional Information:

1. All students who would like to obtain packages nprsisent a valid VUU 1.D. card.

2. Students are not allowed to use their mailboxesmean of assisting fellow students with mail
pick up.

3. All mailboxes requiring a key requires a $25.00 Beposit when issued.

5. If a student misplaces his/her blue package sigir items (packages) will be sent back to the
original sender.

3. BOOKSTORE

The University Bookstore is located on the firsofl of the L. Douglas Wilder Library. The Bookstore
offers services and merchandise for students, dinedutextbooks, writing instruments, supplies and
shacks. The store also features VUU and Greelpparaalia. The Bookstore hours are 9:00 a.m. to

5:00 p.m. Monday through Friday during the acadeya@r. The Bookstore may also be opened on
weekends for special events such as Homecoming.

4. CAMPUS POLICE

The Campus Police Department is responsible fosdliiety and well being of persons and property on
the Virginia Union University Campus. Some of YHdU Police Officers are certified by the State of
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Virginia and have full arregiowers. Campus Police will use every resourcdalaito ensure the
enforcement of all University Rules and Regulatjdbisy of Richmond Ordinances and all criminal and
traffic laws of the State of Virginia. Any violat of the aforementioned could result in sanctionghe
Student Judicial System and/or the court system.

Minors

Students under the age of 18 are not permittedublhigustreets, alleys, parks, playgrounds, public
buildings or grounds, places of amusement, entenignt, refreshment or vacant lots between the
hours ofl1p.m. and 5 a.m. in the City of Richmond unles®agpanied by a parent or guardian.

Graffiti

Students are not permitted to write, print, drai@hescratch or mark an inscription, word figure
or design of any type on any public or private diaid) without permission of the owner. A
violation of this type is a Class 1 misdemeanor.

Lost and Found

A lost and found service is provided at the Canfpoigce Office. Items turned in will be logged
and retained for 6@ays. After the required 60-day period, the peagie found them can
reclaim the items. All unclaimed items will be glised of by donation to charity and/or
destroyed. Every means available will be usechbyGampus Police Office to return all property
to the original owner.

Silent Witness

Individuals wishing to report crimes and/or viotats (of the student code of conduct or local,
state or federal law) to Campus Police without pedtentified may do so by using the Silent
Witness Program. This resource can be accessaahththe VUU website by clicking on the
following links on the VUU Homepage: Services tlitgsources, then Campus Police and Silent
Witness.

Parking
Any student wishing to operate a vehicle (s) onmasmust purchase and properly display a

decal in the vehicle. This decal confirms the ifgye for the operator to park and operate the
vehicle on any University property. Please nbt this rule is strictly enforced by Campus
Police.

Parking decals must be purchased at the beginfiegah school year or subsequent semester
during the registration process no later than (lB4}s from the first day of the semestdrailure
to purchase a parking decal eliminates the righttee a vehicle on campus.

Any vehicle that is not properly registered witle tniversity Police will be towed at the expense
of the owner or operator. A traffic violation tetk with related fines, will also be issued for any
violation of traffic regulations. Fines for pankj violations will be posted to the student’s
account if not paid within (7) days of issuancéeaBe refer to the “Parking and Driving
Regulations” booklet for details. This booklet n@/obtained from the University Police
Department.

Operating and parking privileges are only awardesttidents who have properly registered their

vehicles as set forth in the University policy retiag student vehicles. Failure to comply with
this policy will result in the aforementioned pdied. In addition, any student who operates his
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or her vehicle in a reckless manner on Universiopprty will be subject to arrest and the
privilege to drive and park the vehicle on Univrgiroperty may be revoked.

5. STUDENT DEVELOPMENT AND COUNSELING CENTER

The role and function of the Student Development @aunseling Center is to assist VUU students with
confronting obstacles that may interfere with acaidepersonal, and social growth during and after
matriculation. Primary emphasis is on enhancirgstindent’s academic, social, and emotional
development through individual and group sessiedsgational support services, psychological
assessments, consultation and crisis intervention.

In a safe, professional and confidential atmospttbeeUniversity counselor assists students inaxpj
self appraisal of their educational plans, enhamedrof interpersonal skills, coping with personad a
adjustment problems, and acquiring personal skitisuccessful performance in the educational
environment.

Location
The Student Development and Counseling Centecitéd in the Student Health Center Office on fHe 2
Floor of the Henderson Center.

Hours/ Access to Services

The Student Development and Counseling Centerds iom 9:00 AM to 5:00PM, Monday through
Friday. To access services, students may stopebgffice or they may call 257-5874 to schedule an
appointment. To ensure adequate time and atteistiomovided to each student, scheduled appointments
are the preferred method of access, however walkiie accepted if scheduling permits. Appointments
cannot be made via email because it cannot be dkarsecure nor confidential means of
communication.

Eligibility
All currently enrolled full-time and part-time VUktudents are eligible for services at the Student
Development and Counseling Center.

Confidentiality
Counseling sessions are confidential. The Courgsealm Student Development Center will not release

information (this includes verification of attenaa&nor content of sessions) outside of the Courgelin
Center without written permission from the studéite Counseling and Student Development Center
adheres to professional, legal, and ethical gudslestablished by professional organizations tate s
law. Legal and ethical exceptions to confidertyalclude:

(1) when there exists a substantial likelihood thag assult of mental illness, a student will, in
the near future cause serious physical harm taselthers

(2) when there is knowledge or suspicion of abuse glegeof children or elderly persons

(3) when a court subpoenas clinical records

(4) when an individual cites his/her treatmenticl record in a legal proceeding.

(5) In cases of life threatening situations parents@nmeésponsible others may be contacted

(6) as otherwise required by law
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Cost of Service

There is NO Charge for services provided by thel&ttDevelopment and Counseling Center.
However, in the event the Counseling and Studeme@ement Center refers a student to a mentallhealt
professional in the community, all costs associatitidl the referred service is the responsibilityttoe
student, his or her insurance, or his or her paregtiardian.

Referrals

At times, a specialist may be needed to providelpapgical and or psychiatric treatment that isdely
the scope of the Student Development and Couns€lemger. In such cases, the University counselor
will refer students to recommended specialists.

Mental Health Emergencies

In the event that a student’s and/or othensiediate safety is at risk, this is an emergetye Campus
Police should be contacted and alerted of thet@tuammediately. The Campus police should be
informed if outside emergency medical assistancegeue squad or ambulance service) has been
requested or is being requested.

When emergency transport is required, it is notpttaetice of the University to provide a staff memto
accompany students. Additionally, students trartspdior emergencies of any type are responsible for
the costs associated with the transport.

Examples of situations that may be considered argency are as follows: (Please note emergency
situations are not limited to those listed below)

« Suicide threats, gestures, or attempts;

« Homicidal threats

« Severely disorganized, psychotic, or out of cortbedtavior.
« Rape, sexual assault, or other trauma;

In response to the emergency, the Campus Politeantact the University Counselor, Vice Presidant
Student Affairs and/or an appropriate outside resg(g) (i.e. Richmond Behavioral Health Authority o
Richmond Police Department) to provide assistande@ervene in the crisis/emergency situation.

6. STUDENT HEALTH SERVICES

Student Health Services is located on tidl@or of the Henderson Student Center and is apesl
Virginia Union University students. It is the pmfiof the University to establish procedures fa th
treatment of minor illnesses, injuries and mederakrgencies. This section describes the manner in
which routine and/or emergency medical problemdaralled.

Outpatient
Walk- Ins

Students are seen on a walk-in basis for minoesties and injuries such as colds, sore throats
headaches, lacerations, burns, etc.

Lab Tests
Throat and urine cultures, pregnancy testing arid &&ts are done routinely.

Hours of Operation
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The Health Center is open from 8:30a.m. to 4:30from Monday through Friday. The
physician is available on a regular schedule duitiegnveek.

Injections
Allergy injections are given during physician ctifiours. Written instructions from the students’

allergist are necessary. Serum may be storeckioffice.

Medical Equipment
Ace bandages, hot water bottles, heating padscanpkicks are available.

Referrals
Referrals are made to physicians in the communoitytfe purpose of consultation and treatment when
one of the following circumstances exists:
A. The school physician is unavailable for a geheradical problem.
B. The problem requires the services of a spetilish as a surgeon, gynecologist, urologist,
Insurance payment for referrals will depend ondineent insurance contract provided. The
referral must be made through Health Services. ofigments can be made only through Health
Services. A health record must be on file in He8lervices

Student Health Insurance

Student Health Insurance may vary from year to gegending upon the contract with the providere Th
current insurance brochure should be checked fifsp coverage. Please stop by Student Health
Services for a copy of insurance brochure.

Insurance claim forms are available in Health S®wiand must be completed before a referral visit
and/or as soon as possible after an Emergency Rsim In the event that a student is away froen th
University, a doctor or hospital should be congudad upon return to the University, consultatiothw
the Student Health Center’s nurse should occur ptigm

Prescriptions
Prescriptions may be obtained from the school iegysifor antibiotics, decongestants, etc and filed

local pharmacy. All prescribed medications wil &vailable for pick up at Health Services after
3:00p.m. Please stop by Student Health Servicemidoe details regarding the delivery and pick tip o
medications.

Medications

There are various medications available in HeadttviSes: mild decongestants, Tylenol and/orraspi
mild analgesics, cough medicine, and ibuprofen dikions are dispensed in Health Services based
upon established medical procedures by a nurse.

If there are frequent requests by any studenti®isame symptoms, the student is advised to make an
appointment to see the school physician.

Lab Work

Routine cultures—throat, urine, etc —are doneeatihcretion of the school physician and sentltzal
laboratory to be read and interpreted. The chdayahis service may be covered by school insuganc
and is the sole responsibility of the student. @ralform should be obtained from Health Services$ an
submitted to insurance for payment.

The school physician may request additional labkvbarsed on findings.
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Guidelines for Medical Excuses

Medical excuses will be given to students who a&terminined by Health Services to be too ill to atten
class. If the student has not been seen by Healthcgs, a statement from the student’s licensed
physician describing the condition and/or the aginstances for the student’s absence from clasdwiill
considered as basis for medical excuse. The Direttstudent Health will determine if a medical ese
is warranted.All medical excuses must be requested from HealtheBsices no later than two (2) class
days after the student returns to class. Requeshsr medical excuses will not be considered after
this period.

Medical excuses for extended periods of illnesstadents who are not evaluated by Health Services
require a statement from the student’s licensediptan. Excuses for exemption from participation in
required classes and other University activitiegine a written statement from the student’s lieehs
physician. An approved health excuse from HealtlviSes must be submitted as the official excusefro
class.

7. UNIVERSITY PASTOR

The University Pastor seeks to facilitate spiritgradwth and pastoral care to the University atddy
providing weekly chapel services, facilitates neligs interest groups and sponsors lecture sefiks.
campus ministry program contributes to the contiheducation of the student body and strengthens
University morale. The University Pastor conndlatsUniversity with the religious community at larg
through interaction and activities. The Univers$tgstor is available for pastoral services to titeee
University.

8. CAREER SERVICES

The Office of Career Services is open from 9am-Bpomday through Friday and offers programs and
services to assist students and alumni in the afezereer development, job placement and graduate
school preparation. Through the maintenance ofeecdibrary, this office also provides studentthwi
information regarding other services and incluadasrination of vocational/professional occupatigob,
listings (part-time, summer, career employment, iatefnships) and campus recruitment and interview
sessions with representatives from business, industhool systems, government, non-profit and
educational organizations. Students are also peovigformation and opportunities regarding intemvie
techniques, job-seeking techniques, resume developrareer exploration and graduate school field
trips, business/dinning etiquette seminars, a grdschool resource center and career assessments.

The Office of Career Services hosts the Fall Gregl8ahool Fair and Spring Career Fair. Professiona
business attire and resumes are required whennstualitend Career Fairs and/or on-site campus
interviews.

The Office of Career services also attends to siisdeho do not have interview attire and/ or evgnin
wear can fill out an application along with a camntserm in the Office of Career Services. ltems hhes
returned within 10 days of check- out, dry cleaatthe local cleaners that Career Services has a
partnership with and receive a 15% discount; ifittms are not returned within the 10 days a hald w
be placed on the students account.
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9. OFFICE OF STUDENT ACTIVITIES

The Office of Student Activities provides a holistiollection of high quality extra-curricular pregns
and activities that promote student developmeritdabimplement Virginia Union University students’
academic experience, through our phenomenal CAP&irgmming model,ivic Engagement,
Academic AchievemenBersonal GrowthSpiritual Development, andeadership). As an extension of
the education process, it is the vision of the @fof Student Activities to provide educational,
intellectual, cultural, social, emotional, voca@ghrphysical, recreational and spiritual opportiesit
through the CAPSL model, and services that areoresipe to the developmental, personal, and
professional needs of the students at Virginia briaiversity.

Student Organizations

A. POLICIES AND REGULATIONS

The Office of Student Activities is responsible fegistration of all student organizations,
confirming advisors, reviewing and recommendinggie$ governing student organizations and
providing an array of programs, workshops and am#s/for students. Students who wish to
initiate a new student organization, or join arsérg one may contact the Director of Student
Activities, and/or an existing organization’s poksit and/or advisor. Students are encouraged to
study carefully an organization’s mission and glinges for membership. Membership
requirements are not the same for all organizations

Membership and leadership in student organizasopgort the academic mission of the
University. Such activities enrich the academidtwral, emotional, physical, and spiritual
experiences of students. Specific information algowernance and student organizations can be
found in theStudent Organization Handbook Contact the Office of Student Activities for
additional information about the Student Organ@atiandbook.

B. RECOGNITION OF STUDENT ORGANIZATIONS

The official recognition of a student organizatmmnveys the endorsement of the University. All
recognized groups have been determined to meetianlated need of VUU students and
acknowledges the need to be in line with the missicthe University. A new group seeking
recognition must complete the required processmaatiwithin the Student Organization
Handbook. Membership selection on the basis dficise clauses dealing with race, sex, age,
handicap, religion, or national origin will be causr denial of recognition. Such restrictions are
in conflict with University policy.

Sororities and fraternities with national affiliatis will be permitted to follow traditions of simeg|
sex membership, as the opportunity for Greek mesfieis equal for males and females.
Organizations committed to deepening the religfaith of students within the context of
denominational or inter-denominational groupingspfgpromoting national cultural traditions,
may be granted recognition, if these purposeslaeglg stated in the purpose, bylaws, are
assessed as reasonable and legitimate and ame ivith the University mission, foundation and
values.

Use of University facilities and other services available onlyto registered student
organizations.
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C. GREEK LIFE

The Greek Life at Virginia Union University is dedted to the intellectual and personal
development of students through membership in Grettered Organizations. We encourage all
members of the university community to avail thelves of the scholarship, leadership,
brotherhood/sisterhood, and philanthropic oppotiesiof fraternity and sorority membership. In
doing so, we strive to compliment the mission & thiversity and produce men and women of
competence and maturity who will contribute towwrld in which they live. For more
information regarding individual chapter, contdw Office of Student Activities.

All students interested in joining a Greek Lette@ganization must attend a mandatory session
prior to engaging in the Membership Intake Proce&dsidents with questions pertaining to
requirements for membership should contact thedireof Student Activities

10. LEADERSHIP DEVELOPMENT PROGRAM

I. Overview

The Leadership Development Program is located efirtst floor of the Henderson Student
Center and is open from 9:00am — 5:00pm Mondayutiitd-riday. Weekend and late evening
hours are offered for special programs only. Thadership Development Program provides a
variety of activities and events to assist studenteveloping skills, knowledge, and values
needed to be effective leaders in th& @dntury. Students have the opportunity to lefoua
theory and concepts of leadership, attend workshogsseminars to develop the skills needed to
be successful leaders and to practice their lehigeskills on and off campus.

Il. Program Components

The Leadership Development Program is dividedtwimtracks. The General Leadership Track
(GLT) is designed to provide programming and tragnfior all VUU students interested in
developing and honing their leadership skills all asefor those interested in obtaining
leadership positions on campus.

The Student Leaders Track (SLT) is designed toigeokeadership training for students currently
involved in student organizations on campus. THaisk specializes in strengthening the
University’s student organizations as well as gaders within them. Students must be an active
member of a student organization to participate.

lll. Application Procedures

Students who participate in the leadership progray be involved in numerous leadership
positions including resident assistants, studeftaasadors, orientation leaders, membership in
the Student Government Association, Student Coridegtew Board, student organizations, and
membership on University committees. Criteria seglirements for joining The Leadership
Development Program are outlined below.

* Complete a Leadership Development Program apmicaivhich can be obtained from
the Office of Leadership Development

* Submit a 500 word essay based upon a leader thamipacted the applicant’s life.
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IV. Selection Criteria

Students are notified of upcoming training dat@serail. Once students have submitted the
Leadership Program application and essay, theybeihotified of their acceptance into the
Leadership Program, in which they applied, in wgti Note that acceptance into the Leadership
Program does not warrant automatic acceptancdgatiership positions. Different leadership
positions have different requirements. Particgrath the leadership program is only a
prerequisite for student leadership positions witbiudent Affairs.

11. OFFICE OF STUDENT INTEGRITY AND CONDUCT

The Office of Student Integrity and Conduct is kechin the Office of Student Affairs and maintains
regular business hours between 9am - 5pm MondaygdhrFriday. Hours are extended twice a week to
accommodate conduct hearings. The Office of Stultegrity and Conduct responds to allegations of
misconduct and is responsible for educating stisdémtulty and staff about student policies, mamggi

the Alcohol Awareness and Education Program andlmmiating with other areas as a means to meet the
mission of the University. The services providgdhe Office of Student Integrity and Conduct irdgu
mediation, alcohol awareness and education angliirsry services.

12. RESIDENCE LIFE

The Office of Residence Life (ORL) is located oa thist floor of the Henderson Student Center and
operates between the hours of 9am-5pm. ORL preyidegrams and activities in a comfortable,
convenient, and supportive living environment fioster campus involvement and active learning withi
a diverse community. The Office of Residence biWersees all five residence halls and all assatiate
staff.

12. STUDENT GOVERNMENT ASSOCIATION

The Student Government Association (SGA) is theegumng body of students enrolled at Virginia Union
University. The focus of SGA is the unificationtbk student body through self-governance. Optimal
student participation and cooperation with facutaff, and administration in matters pertaininghte
welfare of the students is encouraged. The Stu@emernment Association represents student interests
and concerns by securing active roles in influemgalicies and procedures that impact the studedy.b

Students enrolled in the University are automdyaalembers of the Student Government Association
(SGA). Each student interested in becoming a SGigasfwill be required to participate in the
Leadership Development Program. The business @@ is carried out by the Student Senate, which
is composed of officers elected by the student l@ody/representatives from each class. SGA general
body meetings are held monthly from September tal fgxcept in December). Student Senate and
Executive Board meetings are held at least oncerghror at the discretion of the members.

The Student Government Association should be adw$ell student concerns and suggestions through

VUU email and/or direct meetings with an SGA Off{sg. Upon receipt of the complaint, it will be
reviewed by the SGA Executive committee, and asapjate forwarded to the VUU administration.
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INTERCOLLEGIATE ATHLETICS

PHILOSPHY

Athletic programs are an integral part of the tet#licational programs of the University. Theseviids
are designed to aid in developing skills througtide variety of sports; they help promote desirable
social habits, attitudes and an appreciation fasledome play and recreation. Intercollegiate attdetre
administered through the Director of Athletics. eTbiniversity is a member of the Central Intercalibg
Athletic Association (CIAA) and the National Collate Athletic Association (NCAA). The University,
in accordance with these associations of which @ member, establishes the policies and regutation
which govern the intercollegiate athletic programs.

INTERCOLLEGIATE SPORTING OPPORTUNITIES

Presently, the intercollegiate sports at VUU ineldbotball, Basketball, (men and women), Track (men
and women), Tennis (men and women), Bowling (wom&w)f, Cheerleading, Volleyball (women),
Softball (women) and Cross Country (men and women).

SPORTING LOCATIONS

Football
Home football games are played on Hovey Field. Busay be provided to transport students (a small
fee may be charged) to some away games.

Basketball
Most home basketball games are played at Barcefsadall. A few of the home basketball games are
played at the Siegel Center.

Other Sports
The location of all other sport activities are gatig listed on the Athletic Website and postedcampus

bulletin boards. Students are encouraged to stippteams and student athletes by attendind #ileo
competitions sponsored by the VUU athletic program.

RECRUITMENT
The Department of Athletics recruits accordinglt@ppropriate collegiate recruiting guideline$.ydu

All students interested in intercollegiate athlett Virginia Union University should contact the
Department of Athletics at 804-342-1484.
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STUDENT PUBLICATIONS

Under the auspices of the Office of Student Affainsl Academic Affairs, two publications are prodiice
by students to inform the University community abewents and activities. In addition, there anaoas
radio and TV stations.

1. THE VUU INFORMER

The VUU Informer is the student newspaper, which jsurnalistic laboratory experience offered by th
Department of Mass Communications to all studemstiwg to develop print media graphics layout and
writing skills. The paper is written and editeddtydents with the supervision of a faculty adviser
Stories covered are of interest to students on ganipe state, and the nation. The VUU Informécef

is located on the first floor of the Henderson $ntdCenter.

2. THE YEARBOOK

The Yearbook is published annually by student vidlers, andaptures in picturesque form the unique
experience of being a student at Virginia Unionugnsity. It highlights events that occur during th
year; features members of all classes, faculty séaffi highlights the involvement of student leee
depicts student organizations and student life;pimds photo stories on a variety of topics. bemks
are mailed to graduating seniors in the fall aft@duation. All other students can pick up a Yeakb
with a valid VUU student identification card. Imfoation regarding Yearbooks availability will bense
by VUU email. Students interested in working oe ylearbook committee should contact the Office of
Career Services.
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GENERAL POLICIES

1. CELLULAR PHONES

There are designated locations on campus wherploaties may not be used. The no cell phone zones
include all university offices, Coburn Chapel, theDouglas Wilder Library and all classrooms. Cell
phone use may also be prohibited during certaivéisity events and activities.

2. ENROLLMENT

Enrollment at Virginia Union University is based am agreement with the University, not an inherent
right. Each student is obligated to observe thdajines, policies, requirements, rules and regutatof
the University as found in théniversity Catalog, the Student Handbook, the Tuition and Fees Retere
Guide, The Residence Life Handbookamendments to policies in Virginia Union Univeysit
publications, and all policies and procedures hield as official University documents.

Services:

» Recruits, admits and enrolls prospective studentérginia Union University.

» Processes applications from first-year, transtegntry and international undergraduate
students.

» Sponsors recruitment activities for students whit support and assistance of Student
Ambassadors and Student Organizations.

» Conducts campus tours and information sessionsighicut the week and on selective
Saturdays during the academic year.

Policies:
* A description of the university's admission polgcand procedures is available in the
undergraduate catalog.

The University reserves the right to cancel thekment of any student who breaches this agreement,
violates the rules of the University when it isetaetined, through the established processes, stadant
has breached the rules.

3. IDENTIFICATION CARD

All enrolled students are required to obtain angyca current and valid university identificatioard at
all times. An identification card is current aralid if it bears the current semester validatiookstr.

Some of the functions of the student identificatbaind include: checking out books from the library,
gaining admission to certain events sponsored &ytiiversity or student organizations, gaining
admission to the Dining Hall, confirming the stutiemight to access University facilities, obtaigin
packages from the University Post Office, and idieation of the student when requested by Univgrsi
authorities. The card remains the property ofthéersity and may be reclaimed by a universityoudt
if found in the possession of, and/or if used bymalividual other than the student whose name agpea
on the card. The student identification card nlag &e confiscated if used in other inappropriate
manners.

The Identification Card also provides entry inte tiesidence halls for students that reside in dtieco
University’s residence halls. If the identificatioard is lost, it can impact the health and sabéw
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students living in the residence halls. It is diere imperative that students immediately repust |
identification card$o VUU Campus Police. The Campus Police Offideesited in Pickford Hall. The
fee to replace a lost identification cardb5.00 If an identification card may be unreadable duday-
to-day use, it can be returned to the Campus Pdépartment for replacement at no additional cost.

A studentmust show a valid VUU identification card when requelshy a University official, including
resident assistants. The student ID card must lmitied to the Office of Student Affairs upon
withdrawal or dismissal from the University or up@guest of other University authorities.

4. STUDENT RECORDS

The University recognizes the need to maintainnefor each student in order to preserve authentic
documentation of the events and activities thasttute a part of the educational process and state
development, to assess their educational needadrielvements, and to facilitate the informed and
purposeful direction of its educational goals.tHa development and administration of such recdhds,
University complies with th&amily Education Rights and Privacy Act (Buckley Amendment) of
1974

Virginia Union University protects student recolmsmaintaining physical, electronic and procedural
safeguards in accordance with applicable policesstandards. All VUU personnel (to include studen
workers) that have authorized access to studeatds@re trained in the proper handling of suchnds
and must sign appropriate confidentiality formstaslates to the area in which the records are
maintained. Information pertaining to the secuotgtudent records can be found in the Academic
Catalog and avww.vuu.edu/ja.FERPA.pdf

According to FERPA, students are afforded the foihg rights:

A. Toinspect and review the education recordgingdo the student maintained by the
colleges the student attends or has attended,;

B. To challenge and require the college to amerdpantion of the education records
concerning the student that is inaccurate, mishepdir otherwise in violation of the
student’s privacy rights

C. To require the college to obtain written congeior to the disclosure of personally
identifiable information, except in those instanspscifically noted in the statute.

D. To be informed by the college, of the rights@ded to the students under FERPA
E. The right to file a complaint with the FamPplicy Compliance Office (FPCO), the division
within the federal Department of Education chargét enforcement of FERPA, alleging

denial of rights. The address for the Family Caende Office is 400 Maryland Avenue,
SW, Washington, D.C 20202-5901.

5. PREGNANT STUDENTS

It is the policy of the University to permit matiation of pregnant students at Virginia Union
University. The University will assume no respduildtly in the event of complication or injury due the
pregnancy.
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Participation in extra-curricular activities (ilatercollegiate sports, marching band, cheerin@dqu
chair, etc) that involve strenuous activity andmiversity-sponsored travel by pregnant students is
prohibited.

6. DRESS CODE

Dressing appropriately is considered a part ofeaening process. Virginia Union University has a
prescribed dress code and some attire is inappttefri certain settings at VUU. Students and their
guests who do not adhere to the dress code magrtieddaccess to university services including,notit
limited to the classroom and other academic buislinlf aninstance occurs wherein a student feels
that a request regarding the dress code is unrabksgithestudent should first adhere to the request of
the faculty or staff member, and then follow uphaatwritten document using the appropriate appeal
procedure.

The items below provide an overview of items prohited by the VUU dress codén all buildings on
campus and at designated University activitieseushts, on and off campus.

= Pajamas, bathrobes, bras, lingerie, and boxerssheotn in public spaces and/or as outerwear
(Except in the residence halls),

= Bedroom slippers worn outside of the residence hall

» Trousers worn in a “baggy” fashion (mid-hip withdamgarments revealed),

= Undershirts (wife beaters) without a top shirt,

= Appearing in public spaces without a shirt, toplause,

» Du-rags, and head rags for memd women (except in the residence hall where theesitlives),

= Caps and hats for memd women (inside all buildings except for the residehall where the
student resides),

= Curlers, rollers, head rags, and other items usgddaom the hair (except in programs open only
to residents of the building in which the progranméld),

= Shirts worn as head wraps,

*» Hoodies with hoods over the head while inside &ing,

= Bodysuits, micro-mini skirts, midriff shirts, selerdbugh blouses, low cut blouses, tight fitting
tops and blouses, and/or other such attire thaateleavage and,

= Clothing, jewelry, hats and/or other garments/tieoticcessories with obscene or offensive
language, gestures, and/or profanity.

Students are expected to use common sense andugigmaent in determining what to wear at special
events. Examples of special events are:

= Designated New Student Orientation activities, Ealhvocation, Founders Day, Career Fairs,
On-Campus interviews, Honors programs and Conwvataliihe attire for these events is outlined
below:

0 Males- Dress pants (no jeans), business suit, dreds shiand dress shoes (no boots,
timberlands, or other such footwear).

o0 Females-Professional skirt, blouse, dress, or two-piede(skirt or pants), and dress
shoes.

= Certain events require semi formal or formal attiEsxamples of such events are the Maroon and
Steel Ball and the Miss and Mr. VUU Coronation.e$é events require attire as outlined below.
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0 Males Dress suit with shirt, tie and dress shoes. @lahr is not appropriate.
o Females Formal or semi formal attire. Club wear is noteptable.

Students requesting special permission for he&e dittie to religious affiliation should submit aitien
request to the Office of Judicial Affairs in Henslen Center. Approval, if granted will be providad
writing.

7. FINES

Students may be assessed fines for various vioktisted in the Student Handboakdthe Residence
Life Handbook. The University reserves the righissess other fines based on policy violations.
Students will be required to pay all fineSines assessed at the end of the semester will lngled to
the student’s account.

8. ACCOUNT HOLDS

Various departments on campus can place a holdstudant’'s account for many reasons to include:
failure to comply with departmental directives (@ilure to pay fines, tuition or comply with a
disciplinary sanction, and withdrawal or suspengiom the University). The student must rectify {he
satisfaction of the Office that placed the hold thatter at hand before the hold is removed.

9. WATER AND SNOW RECREATION

Containers used for water and/or snow recreatierbanned from use in buildingsd_within 100 feebf
any building on campus. This includes water gwaer balloons, buckets, cups, snow balls and other
such items.

Students who choose to participate in water and/georeation are responsible for all of their atsio
and may be suspended and/or expelled for imprapatuct. Virginia Union University is first and
foremost an academic environment. This policy neséxercised so &t to hinder the academic
success of VUU students. It is important to nbad tf water or snow recreation involves use of any
object that can be considered a weapon, a judifiairal will occur. The following activities are
prohibited:

v Shooting, watering or snow recreation aimed atidesit, faculty or staff who does not wish to
participate

Being in possession of a container with any amo@imtater or with the intent to use in a water
fight or to pour inappropriately

Throwing water, water paraphernalia, or snow iatdsuildings, windows, cars, etc.

Coming into University buildings to fill water pagraernalia

Shooting water guns and/or throwing snowballs dtllmgs, windows, cars, etc.

All other inappropriate behaviors with water paraptalia or snow

<

AN N NN

10. POSTING OF NOTICES BY STUDENTS AND STUDENT ORGANIZATIONS

All posters, flyers, handbills, etc. displayed @tdbuted on campus must be stamped and approrved b
the Office of Student Activities. The Universitypves the posting of signage, but approval ofagign
does not constitute an endorsement of the eveinifadieing publicized. Registered Student
Organizations may advertise events through podtgess, handbills, etc. on campus. Signage with
inappropriate symbols, such as weapons, pornografisgenities, etc. will not be approved for on
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campus publicity. Flyers and posters that do nepldiy the stamp of the Vice President of Student
Affairs are subject to immediate removal, disp@sal possible disciplinary action from the Office of
Student Activities.

Posters should be no larger than 14" x 21" or tredfsize of a regular poster board. Signage maytwal
displayed on bulletin boards and designated areaelsissroom buildings, residence halls (with aparov
by the Office of Residence Life), and campus lognggignage should not be placed on trees, floors,
windows, doors, furniture, walls, etc.

11. SORORITY AND FRATERNITY PLOTS

Placement of Sorority and Fraternity Plots shalliinéed to one area for each organization. Strres
may not be placed on campus that exceeds guiddatderth by the Office of Student Activities.

12. FILING COMPLAINTS WITH THE UNIVERSITY

Each student is afforded the right to file a formvakten complaint about matters of concern wita th
University. The protocol for submitting and resperno such complaints is outlined below.

Procedures for Submitting Input and Complaints

When a student encounters a problem on campubéehat she does not know how to resolve, s/he should
always try to work out the problem by first disdagsit with those most involved with the issue. Deg

with concerns in the most direct and honest fashiauld always be the first step toward resolution.
Many problems are resolved when a student makeppointment with a faculty or staff member and
calmly and honestly communicates their concerns.

If however, an issue or problem still exists, yoaynmitiate the formal complaint process at VUUL Al
formal complaints must be put in writing using tifécial VUU Student Complaint Form. This form is
available at the Office of Student Affairs (HendersStudent Center). The office receiving the caimpl
acknowledges receipt by signing and dating the d¢aimtpand giving a copy of the signed document to
the student. When initiating a formal complaihg following steps should be followed:

1. Be sure you have first attempted to resolve theeisy speaking directly with the individual(s) or
office(s) involved.

2. Complete and submit the VUU Student Complaint Faritihe appropriate office (See the
Hierarchy below).

3. The Complaint Form can be obtained on line, indffiee of the Vice President for Academic
Affairs (Pickford Hall), Financial Affairs (C. D. ikg Building), in Student Affairs (Henderson
Student Center), and in each of the Dean’s Offices.

4. The office receiving the complaint will acknowledgeeipt of your written complaint by signing
and dating the complaint, and giving you a copthefsigned complaint to the student.

5. The final resolution to your complaint will be cormanicated to you within ten business days by
VUU email.

6. Arecord of complaint resolutions will be maintadnia the office in which the complaint was
resolved.

For information regarding issues or concerns th&nhat covered by this process (such as issuesxobé
harassment, grade appeals, student to student aiomsplplease refer to the other sections of thisié&ht
Handbook, the VUU Catalog, or contact the Officdoademic Affairs, Financial Affairs or Student
Affairs.
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SPECIAL NOTE: Sometimes students find they are particulariagdel with how something has been
handled for them, how they were assisted by aquédati staff member, the positive experience thel/ ha

in a specific class, or some other outstanding weage that happened to them at VUU. As a student y
should know that the same “Input Form” that is uelbdge a concern, can also be used to provide a

written compliment or note of appreciation. In thése, the process for submitting the form is #mesas

for filing a formal complaint.

Hierarchy for Expressing Complaints at Virginia Union University
All formal complaints should be submitted in wrgiand to the appropriate office of concern. Please
allow ten working days for a response from eacklleefore proceeding to the next level.

Academic Matters
Speak first to the individual with whom there isancern (if feasible). If the complaint is notoked,
submit a formal complaint on the Student Compl&iotm using the hierarchy provided below.
1. Department Head
2. Dean
School of Basic, Applied Science, and
Technology
School of Humanities and Social Sciences
Sydney Lewis School of Business
School of Education and Interdisciplinary
Studies
3. Vice President for Academic Affairs

Financial Affairs, Information Technology, and Campus Police Matters
Speak first to the individual with whom there isancern (if feasible). If the complaint is notoked,
submit a formal complaint on the Student Compl&iortm using the hierarchy provided below.

Financial Aid
1. Director of Financial Aid
2. Vice President for Financial Affairs

Student Accounts

1. Director of Student Accounts

2. Supervisor for Student Accounts
3. Vice President for Financial Affairs

Campus Police
1. Chief of Campus Police

2. Vice President for Financial Affairs

Information Technology
1. Director of IT
2. Vice President for Financial Affairs

Student Affairs Matters
Speak first to the individual with whom there isancern (if feasible). If the complaint is notok®d,
submit a formal complaint on the Student Compl&iortm using the hierarchy provided below.
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Admissions
1. Director of Admissions
2. Vice President for Student Affairs

Career Services
1. Director of Career Services
2. Vice President for Student Affairs

Counseling and Student Development
1. University Counselor
2. Vice President for Student Affairs

Judicial Affairs
1. Director of Judicial Affairs
2. Vice President for Student Affairs

Residence Life

1. Residence Hall Director

2. Director of Residence Life

3. Vice President for Student Affairs

Student Activities, Student Organizations and Orietation
1. Director of Student Life
2. Vice President for Student Affairs

Student Health
1. Director of Student Health
2. Vice President for Student Affairs

Student Leadership and/or Student Government Assoation
1. Director of Leadership Development
2. Vice President for Student Affairs

13. OFFICIAL MODE OF NOTIFICATION FOR THE DIVISION OF S TUDENT
AFFAIRS

VUU email is the official mode of natification f@ll correspondence in the Division of Student Aai
Each student is responsible for securing an opeNbU email account through the University’s
Technology Center located on the first floor ofiglh Hall. Students are expected to check the VUU
email account on a daily basis.

If a student experiences difficulty with his/her Wi&mail account, s/he should contact the Technology
Center at 804-257-5630. It is the responsibiliteach student to report an inoperable VUU email
account.

If the VUU email system is inoperable at a time wioficial notifications are emailed and students
experience difficulty because of a missed corredpnoe, the Office of Student Affairs will follow up
with the Technology Center to confirm that the @nsity email system was inoperable. Ifitis
determined that the student did not receive enaification because of system malfunctions, thadeff
of Student Affairs will make appropriate adjustneettt ensure fairness.
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DISCIPLINARY PROCESS

Virginia Union University (VUU) is an educationadprmmunity of scholars in which the ideas of
freedom of inquiry, freedom of thought, freedonmegpression and freedom of the individual are valued
The exercise and preservation of these freedomsrecg respect of the rights of all in the commyhit
enjoy them to the same extent. Each student adérstwrganization assumes an obligation to conduct
himself or herself in a manner compatible with theversity’s function as an educational institutidime
University thus has the responsibility to maintamenvironment, which is appropriate to its ideald its
educational mission.

The VUU integrity system exists to respond to algiolations of campus policies and

regulations by students or student organizatiohs.dim of the student disciplinary process is to
encourage responsible behavior, to maintain socidr, and to protect the rights of all. Fundamieiota
the aim of this process is the principle of “dueqass/fundamental fairness,” which provides the
framework for the adjudication of student or studenganization misconduct and/or breech of
institutional policies and regulations. Sanctioreyrhe imposed singularly, or in combination, for
individuals or student organizations.

Students are advised that a disciplinary sanctigrosed by the University does not preclude the
possibility of separate criminal or civil proseautj and that conversely, questionable conduct ext¢o
the campus may be grounds for University discipliraction as well. The Code of Virgin{8ection 23-
9:2) confers upon the University the responsibility fimsintaining order within the University, and for
disciplining those who are disruptive to the ediaretl process.
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I. Glossary of Terms

1. Administrative Hearing — A formal student hearing that is heard solelyH®yDirector of
Student Integrity and Conduct (and/ or the Admmatste Hearing Officer) in response to
allegations of student misconduct. This hearirgclseeduled when the Student Conduct Review
Board is unavailable and follows all structuredrivepprocesses.

2. Accused student- A Virginia Union University student charged wihegedly violating
University policies and notified of a complaint{#@d with the Office of Student Integrity and
Conduct.

3. Adjudication — A hearing process that includes the evaluatfgossible violations of Virginia
Union University’s Student Code of Conduct. Thiegess also includes the administration of
sanctions as appropriate.

4. Allegations—Violations of the student code of conduct issuretesponse to a written complaint
submitted to the Office of Student Integrity andh@oct.

5. Complaint/ Charges— A written statement submitted to the Office aid&nt Integrity and
Conduct regarding violation(s) of University policy

6. Due Process/ Fundamental Fairness Basic rights afforded to all VUU students accluse
violating University policies. Basic rights thairestitute a fair hearing include the receipt of a
hearing notice that outlines alleged violation&Jafversity policy and a right to be heard by a
disciplinary hearing body.

7. Exclusions: The Student Complaint Procedures do not applydde appeals, complaints of
sexual harassment, or student to student compl&tgase refer to the Student Handbook for
procedures regarding these types of complain@ddiition, outcomes of appeal processes are not
subject to further consideration through this pssce

8. Formal Complaint: A written concern or formal charge of dissatisfaestwith a person, service,
or process that requires clarification, investigiatiand/or resolution.

9. Formal hearing — An official student hearing that is very struettiand heard by the Student
Conduct Review Board, the Director of Student Intggand Conduct or by the Administrative
Hearing Officer. A formal hearing is in responsetiegations of student misconduct and is
scheduled at the discretion of the Director of 8hidntegrity and Conduct. The two types of
formal hearings offered are Administrative Heariagsl Student Conduct Review Board
hearings.

10. Informal hearing — An official student hearing that is less struetband is offered to those
students that do not dispute allegations and aréanimg suspension from the University. An
informal hearing is solely conducted by the Dire@bStudent Integrity and Conduct (DSIC) or
by the Administrative Hearing Officer where all hieg notes are approved by both the DSIC
and the student prior to the imposition of a samcti

11. Integrity — Steadfast adherence to a strict ethical codaeptzieness; soundness.
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12. Investigation — A process of gathering and reviewing informatfiolfiowing the receipt of a
disciplinary complaint.

13. Interim Suspension— Temporary separation from the University whilaitimg for a scheduled
hearing and a judicial hearing outcome. This susio@ is in response to a written report
submitted to the Office of Student Integrity andh@oct that highlights an imminent safety risk
to the campus community and is issued by the Viesi®ent of Student Affairs and/or her
designee.

14. Level | Complaint: A verbal complaint that is resolved. Level | cdaipts will not be tracked.

15. Level Il Complaint: A written complaint, based upon the complainirdéén that requires a
student’s signature. If a form is submitted withatgtudent’'s name, the complaint will not be
considered. Level Il complaints will be trackedthg appropriate Vice President to ensure an
action has been taken.

16. Not Responsible- A hearing outcome where a student is foundmbgtin violation of the
student code of conduct.

17. Quorum — The minimum number of hearing Officers requit@dan official Student Conduct
Review Board hearing.

18. Representative— An individual who may attend a hearing as sikrgport for the accused
student or witnhess throughout the hearing proc&be. representative may not directly question
the accused student(s), withess(s), or addreswetiring body for any reason. Please refer to
Form A located in the index of this handbook.

19. Responsible- A hearing outcome where a student is found tim lvilation of the student code
of conduct.

20. Sanction— A developmental consequence imposed by thergebddy or the Administrative
Hearing Officer after a student is found resporesfbt violation (s) of VUU policies.

21. Violation —Behavior that is inconsistent with University ipads and which necessitate the
imposition of a sanction or consequence.

22. Witness— An individual who may attend the hearing as supfor the accused student that
provides a written and oral testimony to the Stadssnduct Review Board or to the
Administrative Hearing Officer. The witness’ testiny must consist of first hand evidence. All
witnesses are expected to arrive to the hearintgawtritten, signed and dated statement. Please
refer to Form A located in the index of this hanoko
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II. Student Integrity and Conduct Administration

VICE PRESIDENT FOR STUDENT AFFAIRS

The Vice President for Student Affairs has primary ovetsiflall student discipline, and works with students
to encourage support of, and compliance with, the Universitgadards of Conduct.

The Vice President for Student Affairs, or his/her degghas “emergency powers” which may be exercised
to suspend procedural regulations, when in that officedgment, conditions are such that an emergency
exists which makes it impossible for the system, or he&igds and administrative functionaries to operate
in a way, which safeguards the campus community. In suchieitsathe Vice President for Student Affairs
may substitute for those arrangements for handling disaiglimatters, to ensure the orderly functioning of
the University and to safeguard the basic rights of students.

DIRECTOR OF STUDENT INTEGRITY AND CONDUCT

The Director of Student Integrity and Conduct is respoagdyi the coordination of the University’s
disciplinary process through compiling sanctioning gui@sljimonitoring sanction compliance, and making
recommendations for changes in the Judicial System. The &SdCeviews alleged violations, conducts
investigations when appropriate, notifies students of the &nd place of the hearing or conference, informs
students of the decisions rendered, conducts both formahfmmohal hearings and notifies other members of
the University community as appropriate regarding the acicent The Director of Student Integrity and
Conduct is also responsible for the preparation and submiskstatistical and evaluative reports to the
campus community. The Director of Student Integrity and Gotnichay also serve as the Administrative
Hearing Officer as appropriate.

ADMINISTRATIVE HEARING OFFICER

The Administrative Hearing Officer (AHO) provides administratsupport during conduct hearings. This
individual is a non-voting member of the appropriate hedrodjes and can also serve as the hearing officer
for all administrative hearings. The AHO is responsibleriaintaining all of the necessary forms and records
during hearings, training of all hearing boards and mediaéord providing administrative oversight to the
Student Integrity and Conduct Review Board, the Studentrityegmnd Conduct Board, and Mediators. The
Administrative Hearing Officer also conducts both formal aridrimal hearings.

STUDENT INTEGRITY AND CONDUCT REVIEW BOARD (SICRB)

The Student Integrity and Conduct Review Board adjudicate oasdleged violations of the Standards of
Conduct involving both individual students and studegénizations and makes recommendations to the
Director of Student Integrity and Conduct accordingly. Th&mum quorum for this Board is: one
Administrative Hearing Officer (non-voting), one Studeatiktator (voting), one Student Recorder / Student
Clerk (voting), one Faculty member (voting) and/or 1 Stagimber (voting). If for any reason the minimum
guorum can not be met for the Student Integrity and Corighetd hearing and the case is pressing, the
student will be given the option to either reschedule theraessigearing for another date or proceed with the
assigned hearing in the absence of either party(s) mentionee. abov

STUDENT INTEGRITY AND CONDUCT APPEAL BOARD (SICAB)
The Student Integrity and Conduct Appeal Board reviews casasysivheard by the Student Integrity and
Conduct Board. All cases heard by the Student IntegrityCamdiuct Appeal Board are at the request of

students not satisfied with the outcome rendered by the $tGdeduct Review Board. The minimum
qguorum for the Student Integrity and Conduct Appeal B@ohe Faculty member (voting), one Staff
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member (voting) and one Student member (voting). Aleappearings take place in the absence of the
student wishing to appeal. All Appeal Board findings amalfi

III.

Nature of the Hearing Process

The implementation of disciplinary procedures iklyoa function of the educational and developmienta
processes at Virginia Union University. Disciplipgrocedures model but are not the same as a @imin
trial or court proceeding. The burden of proofdtirdisciplinary procedures is clear and convigcin

evidence.

Students who are alleged to be in violation of @nsity policies or regulations, as an individualas
members of a group or organization, will be affattfeindamental fairness” during all hearing

procedures.

The VUU disciplinary system is organized to adheracceptable standards of fundamental
fairness in reviewing student conduct and the intmosof sanctions. The organizational chart
below highlights the flow of the adjudication model

Informal Hearing Process

( COMPLAINT RECEIVED h

TO THE OFFICE OF STUDENT INTEGRITY AND
CONDUCT.
- J

(" INVESTIGATION TAKES PLACE AND FINDINGS
INDICATE STUDENT WILL NOT BE FACING
SUSPENSION OF ANY TYPE.

(& J

(STUDENT GIVEN OPTION TO ACCEPT OR DISPU
ALLEGATIONS.

- J

(IF UNDISPUTED, AN INFORMAL DISCUSSION TAKEQ
PLACE WITH THE DSIC AND SANCTION(S) IS
IMMEDIATELY IMPOSED WITH NO OPTION TO

Formal Hearing Process

( COMPLAINT RECEIVED )
TO THE OFFICE OF STUDENT INTEGRITY AND
L CONDUCT )

(" INVESTIGATION TAKES PLACE AND FINDINGS )
INDICATE THAT THE STUDENT COULD BE FACINC
SUSPENSION OF ANY TYPE

- J

( )

FORMAL HEARING IS SCHEDULED IF THE
STUDENT DISPUTES INFORMAL ALLEGATIONSOR

L IS FACING SUSPENSION )

( )

SANCTIONED ACCORDINGLY IF FOUND
RESPONSIBLE BY THE STUDENT INTEGRITY

9 APPEAL. Y

*NOTE: All disputed allegations during the
informal hearing will automatically be
processed through the formal hearing process
outlined to the right which could result in more
severe sanctioning.

L AND CONDUCT BOARD. )

RIGHT TO REQUEST AN APPEAL WITH THE h
STUDENT INTEGRITY APPEAL BOARD OR VP
FOR ENROLLMENT MANAG./STUDENTAFFAIRSJ

IF GRANTED, APPEAL IS FORWARDED TAQHE)
APPROPRIATE APPEAL BODY.

- J
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PRE-HEARING PROCEDURES

Informal and Formal Hearing Process

I. Report of Violation
Any member of the University, local community oreagy can report an alleged violation of the
Standards of Conduct to Campus Police, the Vicsitkat of Student Affairs, the Office of
Student Integrity and Conduct, the Office of ReswdeLife, or other University offices. All reports
must be submitted in writing. Emailed reports sutedito the Director of Student Integrity and
Conduct (DSIC) are acceptable as long as theyraaded from your VUU email. All allegations
of student misconduct are sent to the DSIC forawnand action.

II. Investigation

The Director of Student Integrity and Conduct (DB#@ad/or Campus Police will conduct an
investigation. The purpose of the investigatiotoigather information about the alleged violatiowl a
make recommendations as to whether or not themeasgh evidence to present charges. The
investigating officers, jointly or separately, hate authority to question parties and requestavrit
statements of what was experienced and/or witnediseag the incident. If a student does not
provide a statement, the investigator's notesheilised as official documentation of the incidents.

lll. Pre-Hearing Procedure

After completing the investigation, the DirectorStudent Integrity and Conduct (DSIC) will notify

the accused student of the status of his or hex. tathere is insufficient information presentéog

DSIC will explain the status of the case or maselthe case. If there is sufficient evidence, the
DSIC will present the accused student with a wrigatement of charges, and a statement of student
rights, and will provide information pertainingtioe hearing procedures. Hearings are scheduled at
least 2 days from the date the hearing notice &iledh

The accused student may request (in writing) tovevélie 48 hour hearing waiting period and have
their hearing take place immediately. Every effwitt be made to accommodate the written request,
however, this does not guarantee immediate dispngif the case. It is at this point that the

IV. Joint Charges/University Charges

Grievances may be filed individually or jointly Wwitinother representative of the University (for
example: Campus Police, Pan-Hellenic Council, agrogkudent, or a faculty or staff member). In
addition, the University reserves the right to piersiolations on its own if sufficient withessesica
document the occurrence of a violation (as detezthlvy the investigator or other university offigial
If the University files a grievance, the aggriewstddent does not forfeit any of his/her disciplinar
rights.

V. Residence Life Violations
a) Students residing in the residence hall areiredjtio adhere to the student Codes of Conduct
and the policies outlined in the Residence Life ¢Haook.

b) Most violations of the Residence Life Policigdich occur in the residence halls, may
* beresolved in a meeting with the Director of Resik Life or the Residence Hall
Director
* be reported by the Residence Hall Director or eoDirector of Residence Life

c) Violations of the Standards of Conduct willtbeghe Office of Judicial Affairs.
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VI. Notice of a Judicial Hearing

The accused student (and complainant, if necesgatykeceive written notification (see form A)
specifying the date, time and place of the heaiiing. hearing notification will be e-mailed to the
student at their official university e-mail addrelstification is complete when e-mailed to the
student’s official VUU e-mail address. The accusedient is responsible for checking his/her e-mail
on a regular basis. All parties are expected toeas scheduled for the hearing.

VII. Request for Postponement

The accused student or the complainant may ask®ipostponement of a hearing. To request a
postponement, a written request must be submittéuet Office of Student Integrity and Conduct
within 24 hours of the hearing date and time. Segjuests may either be hand delivered or emailed
via your VUU email account. Students should reqadsne/ date stamp for all hand delivered
requests. Upon receipt of the written requestDX8&C will make a decision as to whether or not the
request is justifiable.

VIII. Witnesses

The accused student must provide a list of hisihgresses, and any written statements to be
presented to the Student Integrity Conduct ReviearB, to the DSIC at least 48 hours prior to the
hearing in order for them to be allowed to testifghe hearing. The accused student and the
complainant are both responsible for notifying lines/witnesses about the date, time and place of the
hearing. The Student Conduct Review Board may lih@itnumber of witnesses in order to reduce
redundancy. Witnesses will be asked to affirm thatinformation provided is truthful and may be
subject to charges of furnishing false informaimeording to the Standards of Conduct.

IX. Presence of a Representative

The accused student is entitled to be accomparyiedrepresentative of their choice for silent
support only. The role of the representative isupport the accused student or witness throughout
the hearing but they may not represent or spediebalf of the accused student or witness, directly
guestion witnesses, or address the hearing bodynfpreason. The accused student must notify the
DSIC in writing of the intent to bring a represaia at least 24 hours prior to the commencement of
the hearing. If the student chooses to have amaty as her/ his representative, Virginia Union
University’s legal representative must also be gmes

X. Jurisdiction of the University — Off Campus Enfacement

The University’s jurisdiction for discipline incled conduct which occurs both on and off University
premises and which adversely affects the UniveGdgnmunity and/or the pursuit of its objectives.
When conduct violates both the law and guidelimesd in this document, disciplinary action may
be taken by the University irrespective of, andesafe from, action taken by civil authorities. The
University may proceed with disciplinary action &ef a trial or postpone action until after a trial,
depending on the individual circumstances of a.case

HEARING PROCEDURES

Formal Hearings Process
I. Investigation
Based on the information collected regarding tip@red incident, the Director of Student Integrity
and Conduct shall determine if a hearing is appatgr In consultation with the Director of Stutlen
Integrity and Conduct, VUU Campus Police also itigades and handles those complaints where
violations of public law is indicated, when a feyas committed, or when assistance from the office
is otherwise requested or needed.

May 2009 43



Il. Hearing Notification

If a formal hearing is required, the student wéltotified in writing of the (a) violation, (b) heag
date, (c) time and place of the hearing and (djesturights associated with the hearing process. Th
primary medium for student notification is throutie VUU email system.

Ill. Postponement Requests

Students requesting the need for more preparadtimnare required to submit a typed request to the
Office of Student Integrity and Conduct at leashé8rs prior to the assigned hearing date. The
student requesting the postponement will be natiftewriting of any hearing date and time changes.

IV. Hearing Process in Action
a) In cases referred for formal adjudication, studevilisbe notified in writing at least
48 hours prior to the assigned hearing date.

b) The accused student will report to the assignedrgeas required.

c) The actual board hearing will be recorded and lgtjin with an introduction of all
parties in the hearing room.

d) Evidence upon which the hearing is based will themtroduced and will be
discussed during the hearing process.

e) All students assigned to a hearing will have thparstunity to discuss the incident at
hand in front of the hearing body. Students céuseeto testify or answer questions,
on the grounds of self-incrimination.

f) The student will then be questioned by the hedrody as appropriate and will be
given the opportunity to obtain clarification aslwe

g) After questioning occurs, the student will thenvieshe hearing room.
h) The hearing board will then review all evidence datiberate accordingly.

i) Every attempt will be made to notify the studeniiiiting of the hearing outcome
within 48 business hours after the close of thedbbaaring.

j) In extenuating circumstances, accused studentdmagquested to come back into
the hearing room immediately following the studsn&stimony to receive the case
outcome.

k) A student conference will then take place withEieector of Student Integrity and
Conduct regarding the case outcome. The appeatess will be discussed and
extended as appropriate.

[) All sanctions imposed by the hearing board willdree effective immediately before
appeal hearings are requested and exhausted.
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V.Other Important Information
m) The accused student is presumed not responsibléauntd responsible, however,
the Vice President for Student Affairs may imposarderim suspension if the
alleged offense is such that the student’s presem¢ke campus, while awaiting a
hearing, is unwise or presents a clear and presamger to the members of the
University community. In such cases, a hearing teefloe Student Conduct Review
Board will be arranged at the earliest possibl@tim

n) The accused student has the right to hear all peelagainst him or her and to
challenge the inadmissibility of any evidence.

0) A hearing may proceed without the accused studem{ag present if the accused
student has taken no steps to postpone his orelaginly or has not received approval
for a deferred hearing date.

p) Sometimes all hearing board members are unabliteiodsas scheduled due to
unforeseen circumstances. In such situationsatbased students will be given the
option to either proceed in the absence of a behber(s) or to reschedule.

g) Formal administrative hearings will be offered odlyring periods in which the SIC
Board is not in operation.

r In most cases students facing suspension of amydithat dispute the allegations
will be referred for a formal hearing.

NOTE: all Student Integrity and Conduct Review Bahhearings are closed to the public.

Informal Hearing Process
I. Investigation
The informal investigation processes for informedtings mirror those investigations for formal
hearing processes.

II. Hearing Notification
The informal hearing notification guidelines mirtbe notification guidelines for the formal
hearing processes.

[1l. Postponement Requests
The informal postponement guidelines mirror thetpasement guidelines for the formal hearing
process.

IV. Hearing Process in Action
s) In cases referred for informal adjudication, studemill be given the opportunity to
discuss the allegations at hand, submit a studatensent and either accept or refute
the allegations.

t) If a student accepts the allegations or admithedehavior being reported during
the discussion at hand, a sanction of less thgresg®n will be imposed (students
who refute the allegations will be referred fooanfial hearing process).

u) Information pertaining to sanction guidelines andextations and will be forwarded
by VUU email within 48 hours of the informal heagiprocedures.
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v)

All sanctions imposed informally can not be appeale

V. Other Important Information
w) The accused student is presumed not responsiblesanttions are accepted by the

X)

y)

accused student.

The accused student has the right to hear all ee@against him or her and to
challenge the inadmissibility of any evidence.

If a student fails to show for an informal hearititg case will be referred to the
formal hearing process.

The Director of Student Integrity and Conduct cgpdss the informal hearing
process for those students that have acceptednsbpity for his/ her behavior on
more than one occasion.

NOTE: All informal hearings are closed to the publi

JUDICIAL APPEAL PROCEDURES FOR THE FORMAL HEARING P ROCESS

Any student found responsible for a violation bg tbrmal hearing board shall have the right to estu
an appeal hearin@nly students facing suspension or expulsion may appehé Vice President of
Student Affairs. All appeal requests must be stiigehi in writing, to the Office of Judicial Affairsithin
48 hours of notification of the hearing dispositioft no time does the appeal process does natdbdfo
face to face meeting. It is imperative that writthtbocuments submitted be concise and factual.

I. Appeal Hearing in Action

a)

b)

May 2009

All Disciplinary Appeal Forms must be typed andganeted in the appropriate format (see
form C) to the Director of Student Integrity andr@dact. Upon submission of the
Disciplinary Appeal Form, the student should reqtiest the form be date stamped and be
provided with a copy of the date stamped form.

The Appeals Board or the Vice President for Studéfairs has the option to make
recommendations that extend the full range of teeiplinary system, from finding the
student responsible or not responsible for theatimh to recommending any sanction it
deems appropriate to the offense, including maiirigithe current sanction or modifying it
as appropriate (to include both an increase intgaricg and a decrease in sanctioning).

All students that have a pending appeal case witkguired to adhere to the sanction(s) set
forth in the initial hearing until a decision redarg the appeal is made.

Copies of all written materials used in the origin@aring shall be made available to all
members of the hearing body or the Vice Presidanbfudent Affairs. These materials shall
include the charge letter, documentation reporifsiess statements, disposition letter, and all
other documents/ pieces of information pertinernthtocase.

If the original hearing was taped, the appeal Imgaoiody or the Vice President of Student
Affairs may also choose to listen to the tape(s).
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f) Copies of the request for an appeal and any additlocumentation will be presented at the
appeal review. All documents shall be held in cderfice.

g) The Director of Student Integrity and Conduct \s#éind a written outcome notice to the
student within 48 hours of the appeal hearing e&s®'UU email and via the postal service
and/or via campus mailbox.

II. Other Important Information
h) The decision of the appeal hearing body servelseafirtal decision.

i) The appeal hearing process is a review of all dembinformation only. Appeal hearings are
not a repeat hearing as much as it is a seconelWwenfiall of the case evidence. Therefore,
students requesting an appeal are not permittatidnd the appeal hearing.

IV. Student Code of Conduct

A University community can function effectively gnivhen the rights and obligations of its membees ar
recognized. All students, aside from their respwoliges to the community as a whole, must be
especially conscious of individual dignity, right&eds and aspirations. This involves thoughtful
consideration of the welfare and reputation ofiWiméversity and its members. Of particular condern
the University are areas of misconduct (Table afi&tions), which may result in disciplinary action,
including suspension or dismissal from the Uniugrs{Please note that this code is not exclusitieer
prohibited conduct may be specified in the catalogther University regulations.)

Certain behaviors are completely unacceptablerginia Union University. The Vice President for
Student Affairs may immediately suspend (on arriméasis) any student exhibiting behavior(s) such
as, but not limited to physical abuse, and possessi or use of drugs, and weapons pending aipldic
hearing. Students who instigesiech behaviors including verbal assaults, damageadperty, hitting,
pushing, slapping or other behaviors that insigititing will also be dealt with severely. Furthany
student who taunts, encourages fighting, or iiénaudience of a fight will also be dealt with sele
through the judicial system.

The Vice President for Student Affairs has “emenygpowers” which may be exercised to suspend
judicial procedures when in that officer’s judgmesdnditions are such that an emergency situatist e
which makes it impossible for the system, or juglibioards to function. When this occurs, the Vice
President or his/her designee may substitute figettarrangements for handling disciplinary matters,
ensure the orderly functioning of the Universitygdaalso to safeguard the basic rights of the stisden

NOTE: Sanctions cited after each violation note th@nimum sanction for first time offenders.
However, any sanction may be imposed as deemedssacg for those students that are found
responsible on more than one occasion.

PROHIBITED CONDUCT

Section 1: Alcoholic Beverages

(1a): The consumption, sale, possession (to inahmaaty alcohol bottles, cups and other
paraphernalia), being under the influence or retigrto campus after consuming alcohol and/or at
University Sponsored Events.
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(1b): Improper behavior or conduct that is a restitonsumption of alcohol on or off campus.

Possible Sanctions for all alcohol violations:

« 1* Offense - Disciplinary warning, On-line alcoholuedtion program, Community service,
Restitution (if no immediate harm to self or thentounity is imminent).

« 2" Offense — Conditional probation, Disciplinary patibn, Counseling, Suspension held in
abeyance (if no immediate harm to self or the conitgus imminent)..

« 3" Offense — Suspension from the residence hall,@sspn from the University, Indefinite
suspension from the University and Expulsion.

NOTE: If the initial offense is considered to bessre by University agents, all sanctioning options
approved by the University will be considered.

Section 2: Drugs

(2a): The manufacturing, transfer, sale, consumppossession, distribution or being under the
influence of drugs and/or drug paraphernalia (witreuthorized medical supervision), narcotics,
barbiturates, rohypnol, amphetamines, lysergic digthyl amide (LSD), marijuana, cocaine or other
drugs or substances classified as illegal or dangeby local, state and/or federal statutes and
regulations or improper use of over the counterioain.

(2b): Improper behavior or conduct that is thsult of the consumption of drugs.

Possible Sanctions for all drug violation€ounseling, Restitution, On-line drug program,
Disciplinary probation, Suspension from the UniutgrsSuspension Held in Abeyance, Indefinite
Suspension from the University and Expulsion

*Parents/ guardians may be contacted if a VUU studd is found responsible for alcohol and/or drug
violations*.

DRUG FREE ENVIRONMENT POLICY STATEMENT

The welfare and success of Virginia Union Universiépends on the physical and emotional healthi of a
its students and employees. The abuse of drugaleokol poses a serious threat to all membenseof t
Virginia Union family. Commonly abused and imprdpeaised drugs and substances include, among
others, alcohol, painkillers, sedatives, stimulaatgl tranquilizers, as well as marijuana, cocaim

other illegal drugs. It is the responsibility afidents, faculty, staff, and administrators to n&ina safe,
healthy and efficient living and learning envirommeFor that purpose, Virginia Union Universitysha
adopted the following policy:

The unlawful possession, use, manufacture, distrithion or dispensing of a
controlled substance while enrolled at, or perforntig work for, or on the properties
of Virginia Union University, is prohibited. Any student, employee (including
administrators, faculty and staff) or campus visit@, determined to have violated this
policy, will be subject to appropriate disciplinary action, up to and including
expulsion or termination and/or referral for crimin al prosecution. The use of
alcohol while on the properties of Virginia Union Uhiversity is prohibited except
when authorized by the University at designated fuctions.

Virginia State Law prohibits the purchase, possessr consumption of beer, wine, or distilled gpiby
persons less than twenty-one years of age. Vaditate Law also prohibits purchasing, the purcfase
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or the serving of alcohol to individuals who aré ablegal age for possession or consumption of
alcoholic beverages, whether in primary or secondantainers, in licensed public areas.

Virginia Union University prohibits the sale; possin or consumption of alcoholic beverages by its
students, administrators, faculty and staff on @rsity owned or controlled properties. Violatofs o
these rules will be subject to appropriate disngaty action, up to and including, expulsion or te@tion
and/or referral for criminal prosecution. Virgirlimion University establishes and adopts the follayvi

guidelines for substance use:

1.

Students and employees are prohibited from unldyvfiodnufacturing; distributing, dispensing,
possessing or using a controlled substance on tity@wned or controlled properties.

The University will not hire, or admit anyone, wisoknown to currently abuse drugs or alcohol.

All students and employees must report to clasgjook, in a fit condition to perform their required
duties. Reporting to work, or class, under thiugrice of drugs or alcohol, is a violation of thite
and shall be reason for mandatory evaluation/treatrior a substance use disorder and/or
disciplinary action, up to and including, termirmatior expulsion.

All students must report any drug conviction to Yhee President for Student Affairs. All
employees must report any drug conviction to theperior within five (5) days of that conviction.

All students and employees must cooperate fully agpropriate law enforcement authorities in the
investigation and prosecution of illegal drug use.

Virginia Union University will educate and inforrtsistudents and employees about:

(a) The dangers of drug and alcohol abuse.

(b) The University’s policy of maintaining a drug fre@rkplace.

(c) Drug and alcohol abuse counseling, rehabilitaéiod assistance programs available.
(d) The penalties that may be imposed for drug anchalcabuse violations.

Neither students, nor employees, will be expelklederminated, for voluntarily seeking assistance
for a substance abuse problem. However, continnadagptable job performance, attendance
and/or behavior problems, shall result in discigfinaction, up to and including termination or
expulsion.

Section 3: Improper Conduct
(3a): Lying, plagiarism, intentionally furnishinglée information to the University or other fornis o
dishonesty in University related affairs.

Possible SanctionDisciplinary warning, Conditional probation, Diglinary probation,
Suspension held in abeyance, Suspension from sigerece halls, Suspension from the
University

(3b): Disorderly conduct or lewd, indecent or olmeeonduct or expression or public profanity.
Distributing on University owned property, or alyddniversity sponsored activities, printed material
that is libelous, or that encourages violation abli laws or University regulations.
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Possible SanctionDisciplinary warning, Conditional probation, Diglinary probation,
Restitution, Community service, Suspension helahieyance, suspension from the residence
halls, suspension from the University

(3c): Obstruction, disrespect or disruption of téag, research, administration, residence life
functions, disciplinary procedures or Universityi@tes including its public service function or
other authorized activities on University premiseat University sponsored or supervised events.

Possible SanctiondDisciplinary warning, Restitution, Community seey, Conditional
probation, Disciplinary probation, Suspension hieldbeyance, Suspension from the residence
halls, Suspension from the University

(3d): Failure to promptly pay all University billaccounts fines and other financial obligations mvhe
due.

Possible SanctionDisciplinary warning, Restitution, Suspensiomfrthe Residence halls,
Suspension from the University, Suspension Heldbayance

(3e): Gambling on University owned or controlledperty or at University sponsored or supervised
activities.

Possible SanctionsRestitution, Community service, Conditional prtdda, Disciplinary
probation, Suspension held in abeyance, Suspefrsiorthe residence halls, Suspension from
the University

(3f): Habitual or repeated incidents of excessivisa, violation of quiet hours and misuse of musica
instruments and noise producing devices (radiosait/tape players) in such a way as to violate the
rights of other to live in an atmosphere condutivkearning and study.

Possible Sanctiondisciplinary probation, Suspension held in abeyaScspension from the
residence hall

(39): Theft, misappropriation, illegal, possessbror sale of or transfer of or damage to propefty
the University or an Organization affiliated withetUniversity or a member of the University
community or campus visitor.

Possible SanctionsRestitution, Community service, Disciplinary Patibn, Suspension from
the residence hall, Suspension from the UniverSitigpension Held in Abeyance, Indefinite
suspension from the University

(3h): Gathering of groups of students on or adjattethe campus, in such a manner, which causes
injury to persons or interferes with the orderlpdtioning of the University or normal flow of tradf

Possible SanctionsCounseling, Restitution, Community Service, DiSogry probation,
Suspension from the residence hall, Suspensiontiierniversity, Indefinite suspension from
the University, Expulsion

(3i): Failure to comply with the directions of a Mersity official (campus police, resident assissan
administrators) acting in the performance of hes/ duties. This includes identifying oneself of
showing the VUU identification card when requested.
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Possible SanctionsDisciplinary warning, Conditional probation, Diplihary probation,
CounselingSuspension from the residence halls, Suspensiamtfie University

(3j): Commission of an act, or an attempt to comamitact on University property or involving
members of the University community (i.e. Facudttgff, students or campus visitor) that would be a
violation of the local, state or federal criminabe.

Possible SanctionsAll sanctions apply
(3K): Having pets in buildings or on campus inchgiresidence halls, classrooms, offices, etc.
except when required in connection with a handiedggerson or classroom assignment, and/or
without the written permission of the Vice Presidfem Student Affairs.

Possible SanctionDisciplinary Warning, Conditional probation, Riasion, Suspension held in
abeyance, Suspension from the residence hallse8sigm from the University

(31): Violation of written University policies angkgulations as stipulated herein, in the Handbook
and/or announced by authorized personnel and/tatwoas of any local, state or federal laws and/or
engaging in activities off or on the campus whiablate the Standards of Conduct as outlined n the
VUU Student Handbook and could reflect negativeiyttte good name of the University.

Possible SanctionsAll sanctions apply
(3m): Using technology in a way that is inapprofariar offensive to students, faculty, or staff and/
in ways that interfere with the University’s teckogy infrastructure. Use of someone else’s email
account and/or accessing personal information atthwatrs at the University should not occur.

Possible SanctionsDisciplinary Warning, Restitution, Conditional padion, Disciplinary
probation, Suspension held in abeyance

(3n): Violation of a sanction(s) by failing to coppvith disciplinary conditions as imposed by a
judicial body or judicial administrative officer staff person.

Possible SanctionsAll sanctions apply

Section 4: Hazing

(4a): Committing and/or subjecting oneself to aayanstituting hazing, including but not limiteal t
any form of paddling, physical or psychological ske&y morally degrading or humiliating activities or
games.

Possible SanctionDisciplinary Probation, Suspension from the Unsity, Indefinite
suspension, Expulsion

Note: Hazing in any form is prohibited in accordangith the law as established by the
Commonwealth of Virginia. Hazing is defined as planned action or created situation on or off
campus that is demeaning to tan individual, produtental or physical dress, harassment or
ridicule which recklessly endangers the healthadety or scholastic pursuits of an individual.
Activities also include post midnight work sessjdhgse activities that cause excessive physical
fatigue and activities which interfere with an imidiual’s scholastic pursuits.
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Section 5: Abuse

(5a: Physical Abuse): Physical abuse of any peosodniversity owned or controlled property, or at
University sponsored or supervised events, or conghich threatens or endangers the health or
safety of another.

Possible SanctiongCounseling, Restitution, Community service, Dadiciary probation,
Suspension from the residence halls, Suspensiamtfie University, Indefinite suspension from
the university, Suspension Held in Abeyance, Expals
(5b: Verbal Abuse): The use of verbally abusiveglaage by any person on University owned or
controlled property, or at University sponsoresggpervised events. Language which insults or
taunts and/or maybe considered challenging anp#rsion as to provoke a violent response is
prohibited.

Possible SanctiongCounseling, Restitution, Community service, Dadiciary probation,
Suspension from the residence halls, Suspensiantfie University, Suspension Held in
Abeyance, Indefinite suspension from the univerétypulsion

Section 6: Misrepresentation:

(6a): Misrepresentation, forgery, alteration, dedfon or misuse of University documents, records
(i.e. Admission applications, transcripts, eteghnology and/or VUU ID cards (to include the uke o
someone else’s student ID with or without permisgio

Possible Sanctiondisciplinary warning, Restitution, Conditional pation, Disciplinary
probation, Suspension from the university, Suspeniield in Abeyance, Indefinite suspension

(6b): Knowingly furnishing false or incomplete imfoation to the University or its officials
representing the University or any recognized sitideganizations or chartered group without the
specific prior consent of the officials of that gm

Possible SanctionsRestitution, Conditional probation, Disciplinaryopation, Suspension from
the university, Suspension Held in Abeyance, Imitfisuspension

(6¢): Representing the University or any recognigiedent organization or chartered group without
the specific prior consent of the officials of tlgaoup.

Possible Sanctionisciplinary warning, Restitution, Conditional patkon, Disciplinary
probation, Suspension from the university, Suspenisield in Abeyance, Indefinite suspension

Section 7: Unauthorized use of University Facilitie

(7a): The use of University facilities (includingiltlings and grounds) for purposes other than that
for which they were constructed or designated oa pgrson other than those designated for
authorized use includes, but is not limited toehection of tents, the use of grounds for sleeping
facilities, the use of sorority/fraternity roomsrasidence and the posting of or displaying of sigm
the exterior of buildings and in non designatecsre

Possible Sanctiondisciplinary warning, Conditional probation, Disliiary probation,
Restitution, Suspension from the residence halip8asion from the University
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(7b): Unauthorized entry into University facilitiagd unauthorized possession, or transfer of leys t
University facilities, including residence hall ras, duplicating such keys and failure to promptly
surrender such keys when requested.

Possible SanctionsDisciplinary warning, Restitution, Conditional jpation, Disciplinary
probation, Suspension from the residence hallgy&wson from the University, Expulsion

Note: Recreational activities, which include the w$ fire (i.e. Homecoming bonfires, cookouts)etc.
must be in compliance with local and state fireepdnd be approved by the Chief of Campus
Police.

Section 8: Safety Procedures

(8a): Turning in a false fire or bomb alarm by angans of communication, or by warning device,
tampering with fire safety equipment, or willfukyarting a fire in trash cans or on other Univegrsit

property.

Possible SanctionsRestitution, Suspension from the residence h@lispension from the
University, Expulsion

(8b): The unauthorized use or possession of ligbtediles or incense on University owned property.

Possible Sanctiondisciplinary warning, Disciplinary probation, Sussén from the residence
hall, Suspension from the University

(8c): The use of hot plates and other electricakoa devices, such as toasters and microwave
ovens, Foreman grills, etc., in the residence halls

Possible Sanctiondisciplinary warning, Disciplinary probation, Sussén from the residence
hall, Suspension from the University

Section 9: Solicitation

(9a): Unauthorized selling or collection of mon@sl promotions on campus, or within University
buildings (i.e. residential hall rooms). Actingagents for business on University property is
prohibited. Authorization can be granted in wugtioy the Vice President for Student Affairs.

Possible Sanctions:
1% Offense: Disciplinary warning, Community servigggstitution and Conditional probation

2" Offense: Disciplinary probation, Suspension haldbeyance, Suspension from the residence
halls, Suspension from the university

(b): Use of residence hall rooms (including fratigrand sorority rooms) for business enterprises.

Possible SanctionsDisciplinary warning, Community service, Discigiry probation
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Section 10: Firearms and Weapons

(10a): The possession and/or use of any weapore amiUniversity owned or controlled property

or, at University sponsored activities such as,nmifimited to knives, rifles, shotguns, ammumitio

handguns, air guns, and other firearms and exmesuch as firecrackers, dangerous chemicals, etc.
Possible SanctionsAll sanctions apply

(10b): Possession and/or use of any object usadmvespon and/ or to inflict bodily harm while on
university property or at university sponsored\atés.

Possible SanctionsAll sanctions apply

Section 11: Co-ed Violations

(11a): Visitation in residence hall (to include tHenors/ Leadership House) rooms and other areas
(hallways, study rooms, and other undesignatedsaesaept as designated by the Office of
Residence Life.

Possible Sanctiondisciplinary warning, Conditional probation, Suspiem from the residence
halls

(11b): Visitation in hallways, lobbies, basementgreational rooms, study rooms, seminar rooms, on
hallways, and other undesignated areas exceptglapproved co-ed visitation hours as designated
by the Office of Residence Life.

Possible SanctionsDisciplinary warning, Conditional probation, Susp®n from the residence
halls
Note: In co-ed residence halls, residents are etqubto adhere to co-ed visitation guidelines.

Section 12: Use of a Motor Vehicle

(12a): Violation of properly constituted rules aregjulations governing the use of motor vehicles
(automobiles, motorcycles, etc.) on University od/ioe controlled property, or at University
sponsored events or supervised activities.

Possible Sanctiondisciplinary warning, Conditional probation, Diptihary probation,
Restitution

Section 13 Safety and Welfare

(13a): Willfully and intentionally occupying any ibding, or other campus areas, which as a
consequence, interrupts the activities or businéfise University, and/or is deemed by the
administration to compromise the safety and weahdef students, faculty, and others who have
legitimate reasons for being on campus. Indivis@aigaging in such behavior will be dismissed
from the University with a hearing scheduled aseeimously as possible.

Possible SanctionsRestitution, Conditional probation, Disciplinargopation, Suspension from
the university
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Section 14: Improper Guest Behavior

(14a): Student or Student Organizations whose duedsivior is in violation of the VUU Code of
Conduct to include failure to monitor the behawbguest(s).

Possible SanctionsDisciplinary warning, Conditional probation, Diplihary probation,
Restitution, Suspension from the residence halls

Section 15: Trespassing

(15a): Unauthorized presence on campus or wahynbuilding or property owned or operated
by the University (including residence halls) the unauthorized entry into or remaining in a

facility, or in a private room or office undiae control of another, after having been asked t

leave.

Possible SanctionsDisciplinary warning, Conditional probation, Diplihary probation,
Restitution, Suspension from the residence hap8nsion from the University

Section 16: Sexual Misconduct

(16a) Sexual Harassment: Sexual Harassment is comelsexual attention that unreasonably
interferes with an individual's working or learniagvironment. It may involve intimidation, threats,
coercion, sexual advances, request for sexual $amoother verbal, non-verbal or physical conddict o
a sexual nature. Harassment may occur betweeridondig of the same or opposite gender and
between students, faculty, staff, and administgsatbrmay occur when one individual holds a positio
of real or perceived authority over the other dween individuals of equal status. Harassment can
occur anywhere on campus, including the classrearkplace, residence hall or within any
University sponsored program or activity.

Possible SanctionsCounseling, Restitution, Community service, Diogry probation,
Suspension from the residence halls, Suspensiamtfie University, Indefinite suspension from
the university, Expulsion

(16b): Sexual Assault: Sexual assault is defineskagal contact against the will of the victim with
without consent. Sexual assault may include tHevdhg forms of contact: Intentional touching,
being forced to touch directly or through clothaxgpther person's genitals, breasts, groin, or
buttocks; rape and/ or attempted rape, sodomy ¢erabr anal intercourse), sexual penetration with
an object.

Possible SanctionsgCounseling, Restitution, Community service, Discigty probation,
Suspension from the residence halls, Suspensiamtfie University, Indefinite suspension from
the university, Expulsion

NOTE: The absence of the word “no” in any sexual ssionduct situation does not excuse sexual

misconduct. Retaliation against a person who bring sexual misconduct complaint is also prohibited
and constitutes a violation of University policy drthe law.
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SEXUAL ASSAULT/HARASSMENT POLICY

RATIONALE

(a) Sexual harassment will not be tolerated at Virglsiaon University. Prohibited by both Federal
and State law, sexual harassment destroys théveosibrk and educational environs of the
University community and constrains the producjiwnd effectiveness of its trustees, faculty,
academic staff, administrators, and students. &drarassment undermines the University’s ability
to fulfill its educational mission. Because theidmsity believes strongly in cultivating and
maintaining a work environment where gender issweshot a source of unfair treatment,
embarrassment, and/or intimidation, it has impleie@@an anti-sexual harassment policy in order to
sensitize as well as inform those being educatddaamking within the University community.

(b) Sexual harassment is especially serious whendaténs relationships between faculty and student
or supervisor and subordinate. A faculty or suerncan have a decisive influence on a student’s,
staff member’s, or faculty member’s career at tinéversity and beyond.

(c) While sexual harassment usually occurs in situatishere a power differential exists between the
persons involved, the University also recognizes sexual harassment may occur between persons
of the same University status. The University wok tolerate behavior between or among members
of the University community that creates an unatatgp working or educational environment.

PURPOSE

Sexual assault is a crime punishable by both anl criminal legal action and a serious violatibthe
Virginia Union University Standards of Conduct. TUeiversity offers procedural steps for the regolut
of cases of alleged sexual assault. These stepilpran opportunity for both parties in the dispiate
present their versions of the incident and to ctoreme understanding about the nature of theentid
and its effect on the complainant, the accusedtf@t/niversity community.

POLICY STATEMENT

Virginia Union University will not tolerate abusiy@hysical contact, domestic violence, or rape by an
member of the University community. Upon receipaafomplaint as outlined above, the University will
take immediate action, appropriate to the chargegnted by the complainant. This action may tage th
form of an investigation, hearing, counseling andisciplinary action. Use of these proceduressdus
preclude the use of other dispute resolutions diotycivil and/or criminal charges.

PROCEDURES: What To Do If You Are Sexually Assaultd Or Raped
1. GET TO A SAFE PLACE AS SOON AS YOU CAN.
2. TRY TO PRESERVE ALL PHYSICAL EVIDENCE. If you can avoid doing so, do not wash,
use the toilet, or change clothing. If you do cheaalpthes, put all clothing (including under

clothes) you were wearing at the time of the assaa PAPER BAG, not plastic.

3. CONTACT UNIVERSITY POLICE by calling 257-5600 on any campus phone or thalloc
police by calling 911.

4. GET MEDICAL ATTENTION as soon as possible. A medical examination wilige any
necessary treatment and collect important evidehgaries may not be immediately apparent.
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5. TALK WITH A STAFF PERSON IN THE OFFICE OF STUDENT D EVELOPMENT,
STUDENT HEALTH, OR REQUEST AN OFF CAMPUS SEXUAL ASSUALT
AGAENCY. The university student development officer will miain confidentiality, help
explain your options, give you information, andyds emotional support. You may call the
Student Development Office at 257-5874.

6. CONTACT SOMEONE YOU TRUST, a close friend, a counselor, the Resident As#ista
Housing Coordinator, Director of Residence Lifeotirer individuals who can be with you and
support you.

PAST ABUSE

Some individuals experience sexual assault andtteh anyone about it at the time the incident
occurred. If you were victimized weeks ago or eyears ago, assistance is still available. Talking
with someone now may help you cope better with alfresn the past, whether it was rape, child
sexual abuse, incest, or sexual harassment.

MALE VICTIMS
While most victims of sexual assault are women,esomn are also victims. Male victims at the
University will receive the same services as women.

MEDICAL TREATMENT

It is important to seek both immediate and follogvraedical attention for several reasons: (1) to
assess and treat any physical injuries you havaised; (2) to determine the risk of sexually
transmitted diseases or pregnancy and take preeamgasures; and (3) to gather evidence which
would aid criminal prosecution. Physical evidesheuld be collected immediately, ideally within
the first 24 hours. It may be collected later th@ia, however, the quality and quantity of evidenc
may be diminished.

IMMEDIATE EMERGENCY SERVICES

At the hospital, an Emergency Department Physicra@ynecologist performs a special hospital
examination. A nurse is present throughout thegutare and a support person of your choice also
may be present. The hospital emergency departivbows national standards for victim care, rape
examinations and evidence collection procedures.

TRANSPORTATION

The University will provide transportatiomthe hospital for a victim of sexual assault, if
necessary. To arrange transportationUalersity Police at 257-5600 and state your
need for immediate assistance.

NON-EMERGENCY MEDICAL PROCEDURES

Even if you do not choose to have a hospramination, it is still important for you to get
medical attention. An examination in tbése will include treatment of any physical
problems and various lab tests for sexuedigsmitted diseases and pregnancy. This non-
emergency treatment can be arranged onwsmpcalling the Student Health Center at
257-5885 and making an appointment. The&tt Health Center is open Monday through
Friday from 8:30 a.m. to 4:30 p.m. If yeay that you have been a victim of sexual assault,
you will receive priority scheduling overutine patients. After hours contact, University
Police at 804-257-5850.

REPORTING TO CAMPUS POLICE
Immediately following an incident, calktfuniversity Police emergency number at 257-
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5600. Reporting to the University Poliedds: (a) protect the victim and others from future
victimization; (b) apprehend the allegedalant; and (c) maintain future options regarding
criminal prosecution, University disci@ny action, and/or civil action against the
perpetrator.

When you report the incident, a membeahefUniversity Police will take a statement from
you regarding what happened. The RichniBungau of Police also will be contacted and
you will be asked to identify or describe alleged assailant(s). You may be asked
guestions about the scene of the crimmesses, and what happened before and after the
incident.

Reporting an incident is a separate gtap thoosing to prosecute. When you file a repant, are
not obligated to continue with legal predmgs or University disciplinary action.

The University Police will take a written reporthieh will be important to you, in case you decid®
bring charges, immediately or at a later date. dso may request that your identity be kept
confidential.

EMOTIONAL SUPPORT

You can reach a Student Development Officer or selan at 257-5874 during regular office hours. The
Counselor also maintains an on-call schedule fargancies and may be reached through the University
Police. The Counselor is available to intervena amisis situation and to provide you with infotioa

about your options, including medical assistansgcpological counseling, University and disciplyar
action.

The Student Development Officer or Counselor cawige safe, confidential support for you duringsthi
difficult period. She/he can inform you of commaactions to crisis and discuss coping methods that
may assist you immediately following the assautt Eter. Talking about your concerns with the
Counselor may help you sort through your feelings @ecide what to do.

You are not required to disclose your name if tbarseling Office is contacted. The Counselor wili n
reveal your identity to anyone without your perross

UNIVERSITY DISCIPLINARY ACTION
If a victim is considering University disciplinaagction after a sexual assault, she/he is encouttaged
discuss the matter with the Vice President for Stud\ffairs, the University Counselor, The Directdr
Judicial Affairs or the University Police. This wéllow a chance to review procedures followed hwy t
University’s disciplinary/judicial system.

If a non-student/University employee has sexualaalted you, this is a violation of the law and
University policy. Complaints should be filed witte Vice President for Student Affairs and Univigrsi
Police.

CRIMINAL INVESTIGATION AND CHARGES

To bring criminal charges after a sexual assahdt \tniversity Police will assist you with notifyirtbe
appropriate authorities. The case itself will caimeéer the jurisdiction of the Courts of the Cify o
Richmond, or the jurisdiction in which the crimecaoed. If apprehended, the suspect will be taken
custody by police and charged with the appropoffenses at a preliminary arraignment. The asdailan
may be jailed or released on bail depending upertitttumstances of the crime. If you live on-campus
and the assailant contacts you after charges reamfiled, or you feel threatened in any way, yiooutd
call the University Police. If you are off-campasd are contacted by the assailant or feel thredigiou
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should call the investigating officer handling ttese in the jurisdiction in which the crime occdrrgou
should also advise University Police of your concdihe appropriate authorities may revoke bail and
you may file additional charges if necessary. li yeside off campus, but are on campus when ydu fee
threatened, contact University Police and theririhestigating officer.

An attorney from the Commonwealth Attorney’s Office will handle the criminal proceedings. You
can also speak with your personal or family attorng for legal advice if you choose to.

SEXUAL ASSAULT VICTIM RESOURCES

UNIVERSITY POLICE AND OTHER POLICE INFORMATION
General Information: 257-5600

On-Campus Emergency: 257-5600

Off-Campus Emergency: 911 (City of Richmond Police)
MEDICAL TREATMENT

Student Health Services, Henderson Hall, Phone:538b

Hours: 8:30 a.m. to 4:30 p m., Monday — Friday

Bon Secours Richmond Community Hospital, 1500 Na#&hStreet
General Information: 225-1740
Emergency: 225-1704

Columbia Retreat Hospital, 2621 Grove Avenue
General Information: 254-5100
Emergency: 254-5433

Medical College of Virginia, 401 N. I'Street
General Information: 828-9000
Emergency: 828-9151

COUNSELING AND EMOTIONAL SUPPORT
University Counselor, 257-5874

STUDENT AFFAIRS OFFICE
Vice President for Student Affairs, 257-5877
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V. SANCTIONS FOR VIOLATION OF THE STUDENT CODE OF
CONDUCT

If the accused is found responsible for any violatas outlined in this Handbook, the findings webult
in one or more of the following

1. DISCIPLINARY WARNING OR REPRIMAND

A disciplinary warning or reprimand is an officiarbal and/or written statement of censure waritieg
student of unacceptable conduct. A violation otigiénary warning or reprimand automatically
constitutes disciplinary probation or a more sesamction.

2. CONDITIONAL PROBATION
Conditional probation constitutes revocation of onenore student privileges. Sanction notificatiat
indicate the time period for which the student loas certain privileges.

3. COMMUNITY SERVICE
A student who receives this sanction will be reggito perform a certain number of hours of work on
campus for a designated individual or Universitpaliement.

4. COUNSELING

Any student who receives this sanction will be iegito meet with the Director of Counseling Seegic
until successful completion as noted by the Coumgelwriting. Failure to report to your scheduled
sessions could result in more severe disciplinanggons.

5. DRUG AND ALCOHOL EDUCATIONAL PROGRAMS

The Drug and Alcohol Educational Programs are aesigo educate students about the risks associated
with the consumption of alcohol and the possessi@huse of drugs (being sanctioned to either afehe
programs does not insinuate or indicate the presehalcoholism or drug addiction). Students
sanctioned to the Drug and Alcohol Educational Prog will be required to pay ($35.00) for and
complete the on line educational program. Thetsamed students will also be required to process th
self assessment portion of the program with theséhsity Counselor. Payment, program completion and
assessment processing will need to be completddiviiie designated time frame. Please note that
parental contact may be made for underage alcablaltions and drug violations.

6. RESTITUTION
Restitution is reimbursement for damage to, or ppsapriation of property. It may be in the form of
service or other compensation.

7. DISCIPLINARY PROBATION

A student placed on disciplinary probation shalbleaied participation in intramural, intercollegiand
club sports for a specific period of time. Sudtdent may not represent the University in anylipub
function or performance, hold office in studentamgations, or be eligible to be initiated intaatérnity
or sorority during their probationary status. Viaa of disciplinary probation may constitute auttio
suspension from the University.

8. SUSPENSION HELD IN ABEYANCE

In some cases, a sanction of suspension and/emial @f privileges may be held in abeyance for a
specified period. Failure to comply with the cdiudis of this sanction, he or she will be subjedtite
deferred sanction (suspension from the UniverS§itigpension from the Residence Hall) without further
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review. In addition, if you are found responsilde &ny other violations during this stated peribe,
deferred sanction of suspension will become actRiease note, you do not have the right to apgpeal
deferred sanction (Suspension from the UniverSitispension from the Residence Hall) once it becomes
effective.

9. SUSPENSION FROM THE RESIDENCE HALL

Suspension from the Residence Hall is used in aalsese conduct violates policies and procedures of
both the Student Handbook and Residence Life Hamdb8tudents suspended from the residence halls
must complete the official check out process areprohibited from visiting any of the resideinedis

for the length of time imposed. Students suspeffid®a the residence halls will not be entitled ¢ed
associated with room chargé&dease also note that parental contact may be miae€le students are
suspended from the residence halls.

10. SUSPENSION FROM THE UNIVERSITY

Suspension is used in cases of serious misconduoetally lasts no longer than one academic year.
Students suspended from the University may notmetuthe campus for the duration of their suspmmsi
except to conduct official business with key adstirdtive officers or faculty members, and then only
with the permission of the Director of Student griy and Conduct. Students suspended from the
University will not be entitled to refunds or argek. Please also note that parental contact maate
when students are suspended from the University.

11. INDEFINITE SUSPENSION FROM THE UNIVERSITY

Indefinite Suspension means that a specific dadenbbeen recommended for the readmission of the
suspended student. This sanction is used in caAsasremely serious misconduct wherein the
appropriate hearing body desires that the studesept evidence of rehabilitation before she dshe
readmitted to the University. Persons suspended fhe University may not return to the campus ler t
duration of the suspension, except to conductiaffiusiness with an administrative officer or fiygu
member, and then only with the permission of thee@or of Student Integrity and Conduct. Students
suspended from the University will not be entittedefunds or any fees. Please also note thabtadre
contact may be made when students are suspendedhieoUniversity.

12. EXPULSION FROM THE UNIVERSITY

Expulsion is the most severe sanction, which caimipesed upon a student for violation of discipfina
procedures. Expulsion is permanent dismissal ftwriJniversity, and the student is subject to the
conditions cited under disciplinary suspensionggxthat the student is not eligible for readmissm
the University.Students expelled from the University will get mdunds. Students expelled from the
University will not be entitled to refunds or argek. Please also note that parental contact maate
when students are expelled from the University.
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OTHER CONDUCT RESOURCES

STUDENT MEDIATION

Student Mediation is a voluntary dispute resolufioogram designed to resolve undergraduate student
conflicts. All students requesting and/or refert@anediation services will work with trained meidias.
Please note that mediation services can be usegendent of or in conjunction with the Student Giadli
Affairs process.

Most student conflicts referred for mediation carrésolved through student mediation services.
However, there are times when mediation is notibst effective solution. If a case is terminated
without reaching a resolution, because of a lagkasficipation or disruptive behavior, the matteit w
automatically be referred for disciplinary review.

Anyone can refer students for mediation servid&scause an immediate resolution is sought,
administrative decisions made as a result of thdiatien can not be appealed.

Program Goals
1. To serve the University community as a resotogeconcile disputes.

2. To provide the opportunity for individuals t@te how to resolve their problems through the @ssc
of mediation.

3. To prevent the escalation of disputes into nser&ous, disciplinary, criminal, or civil mattersPo
alleviate the University Judicial System of min@rdptions that would best be resolved via mednatio

Types of Conflict Handled by Mediation
The mediation program typically handles annoyane@sor roommate and interpersonal conflicts,
breach of roommate contracts and/or inter-groulicts

Benefits of Mediation

1. The Mediation sessionvsluntary.

. The session is scheduled quickly at a time dackeponvenient to both parties.
. Both parties share opinions.

. The content of the mediation session is kepfidential.

. Any agreements must be mutual.

. Students learn how to take responsibility arsolke their own disputes.

. Escalation of minor matters into serious situaican be avoided.

. Mediation allows the judicial system to addmegse complex matters.

. Related problems can be identified and refermelde to appropriate agencies.

OCoO~NOUTA~WN

Using Mediation Services

The person who has a complaint comes or is refeoréte Student Mediation Program. The other party
is requested to come for a mediation conferendeaided mediator explains the mediation process to
both individuals. Each person in the dispute prisskis or her position. The mediator may talk safzdy
with both persons. A written agreement is drawrbyppoth parties, and is a binding agreement. Prable
are sometimes even resolved without a need fomadiomediation sessiorStudents, faculty, staff, or
administrators can make referrals.
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Mediation Participants
Mediator(s) plus the disputants; each disputaanhigled to bring statements from witnesses.

Mediation Training

Mediators are professionally trained Universityffstéaad students who serve as neutral parties. Media
complete a 6 hour training program and are requexmplete continuing education workshops held
throughout the academic year.

ALCOHOL AWARENESS AND EDUCATION PROGRAM

The Alcohol Awareness and Education Program (AABR)new and exciting initiative
implemented by the Office of Judicial Affairs. ARESs designed to creatively educate Virginia
Union University students and others about thesradsociated with alcohol through campus and
community programming, on line education and taisrand through fantastic leadership
opportunities.

Community Programming

The Alcohol Awareness and Education Program taskfarembers are charged with not only
educating VUU students. They are also charged edticating various groups in the
community through University partnerships.

On line Education
There are two on line educational initiatives: Unidhe Influence and Alcohol Wise

Under the Influence This is an on line educational tool for thosedstut that choose to violate
the VUU alcohol policies. This course was desigimeeducate students about the harmful
effects of alcohol and serves as motivational tookduce/ modify alcohol consumption. This
course includes a self-assessment and takes apai@ty three hours to complete. Because it is
a sanctioned program, there is a $35.00 chargalastlidents that are required to complete the
course must do so within the specified time framdieected by the Office of Judicial Affairs.

Alcohol Wise This is an on line educational tool that emphesialcohol prevention amongst
freshmen and is offered regularly through out ttedamic year. This course is free of charge
for all freshmen students and is accompanied byseocredit in the General Studies course.

*Statistics show that some students that consuowhal sometimes participate in illegal drug
use, therefore on line drug education is also aldé*

Leadership Opportunities

As a means to create a comprehensive programgargtleadership component was developed.
The AAEP Taskforce is a trained team of VUU studehat have demonstrated an interest in
educating students about the risks associatedalathol. This group of students promote
alcohol awareness across the campus, trains dtidemd leaders and attends an annual
conference. All interested students should corbtecOffice of Judicial Affairs.
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VIRGINIA UNION UNIVERSITY
Office of Student Integrity and Conduct

Student Affairs Office-Henderson Center

NOTICE OF INFORMAL DISCIPLINARY ACTION

Dear : Hearing Notice MailiDmgte:

This correspondence is to formally inform you thati are scheduled to meet with the Director of 8ttidntegrity and
Conduct to answer to a charge(s) to an allegeatuwi(s) of the Student Code of Conduct as indecateheStudent
Handbook. Your alleged violations are listed below:

Violation(s):
Date of Violation:
Location of Violation:

This meeting is scheduled to provide you an opmitstio present your testimony and evidence regarthie above
charge(s) and to either accept or dispute them.

___ | take full responsibility for the charges lidtebove and would like to informally resolve thése. | understand that
all informal hearings are handled solely with Director of Student Integrity and Conduct athdatcomes are
final with no option to appeal.

__ | do not accept responsibility for all of theacpes listed above and would like to have a foimeaking with the
Student Integrity and Conduct Review Board.

Hearing Process Options

Informal Hearing Process Formal Hearing Process
COMPLAINT RECEIVED COMPLAINT RECEIVED TO THE OFFICE OF STUDENT
TO THE OFFICE OF STUDENT INTEGRITY AND CONDUCT INTEGRITY AND CONDUCT
I I
INVESTIGATION TAKES PLACE AND FINDINGS INDICATE INVESTIGATION TAKES PLACE AND FINDINGS
STUDENT WILL NOT BE FACING SUSPENSION OF ANY INDICATE THAT THE STUDENT COULD BE FACING
TYPE SUSPENSION OF ANY TYPE

I |

FORMAL HEARING IS SCHEDULED IF THE STUDENT
STUDENT GIVEN OPTION TO ACCEPT OR DISPUTE DISPUTES INFORMAL ALLEGATIONS OR IS FACING

ALLEGlATIONS SUSPENSION
|
IF THE STUDENT DOES NOT DISPUTE THE ALLEGATIONS ¢ aNCTIONED ACCORDINGLY IF FOUND RESPONSIBLE
AN INFORMAL DISCUSSION TAKES PLACE BY THE STUDENT INTEGRITY AND CONDUCT BOARD

1
|
SANCTION IMMEDIATELY IMPOSED WITH NO OPTION TO| RIGHT TO REQUEST AN APPEAL WITH THE STUDENT

APPEAL INTEGRITY APPEAL BOARD OR VP FOR ENROLLMENT

*NOTE: All disputed allegations will automatically be MANAG'/STUIIDENT AFFAIRS

processed through the formal hearing procedures IF GRANTED, APPEAL IS FORWARDED TO THE
outlined to the right which could result in more severe APPROPRIATE APPEAL BODY FOR FINAL OUTCOME
sanctioning.

*NOTE: This form must be returned to the Office &tudent Integrity and Conduct within 48 businessurs. If it is
not received within the allotted time frame, youase will be forwarded for a formal review hearing.
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VIRGINIA UNION UNIVERSITY
Office of Student Integrity and Conduct

Student Affairs Office-Henderson Center

NOTICE OF DISCIPLINARY ACTION

Dear : Hearing Notice MailiDmgte:

This correspondence is to formally inform you thati are scheduled to appear before the StudentuCoReview
Board to answer to a charge(s) to an alleged vaoiés) of the Student Code of Conduct as indicatete Student
Handbook. Your alleged violations are listed below:

Violation(s):

Date of Violation:

Location of Violation:

Your hearing has been scheduled to provide yoyanoréunity to present your testimony and evidemgarding the
above charge(s).

Date of Hearing: (Please note that hearing times are assigned andatuay)
Time of Hearing:
Place of Hearing:

Your failure to appear at the scheduled hearingbeilviewed adversely and will result in the Studéanduct Review
Board rendering a decision based upon the avaibtnce and without the opportunity to hear yiestimony.

PLEASE NOTE:

1. As the accused student, you nmusify the Office of Judicial Affairs in writingat leas&é8 hoursprior to the
hearing, of the following:

« Name(s) of your representati(i€ any): The role of the representative is tesily supporthe accused student or
witness throughout the hearing. The representatig not directly question the accused student(&)ess(s), or
address the hearing body for any reason.

« Name(s) of withess(esJhe role of the withess is to provide a writterd aral testimony to the Student Conduct
Review Board. The witness’ testimony must cordfigirst hand evidence. All withesses are expetbeatrive to
the hearing with a written, signed and dated statgm

2. The Office of Judicial Affairs must be notifigdwriting within 24 hoursof the receipt of hearing notification, if
you have a personal conflict with the scheduledihgalate/ time.

3. If the University closes due to the inclemeegther or any other unforeseen events, it is yegpansibility to

reschedule. If you choose not to reschedule yearihg, a decision will be rendered based upomvth#dable evidence
and without the opportunity to hear your testimony.
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VIRGINIA UNION UNIVERSITY
Office of Student Integrity and Conduct

Student Affairs Office-Henderson Center

HEARING OUTCOME FORM

Review Date:
Form B
Name: ID #:
Address: Phone #:
Summary of Alleged Violations:
Date of incident: Time: Place:

Findings:
Disciplinary Action:
Description of Sanction:

Sanction must be completed by:

Acknowledgement of Administrative Disposition

I, the above named student whose signature appearslow, acknowledge that | have met with the Adminisative
Hearing Officer regarding my violation(s) and fully understand the outcome.

D | acceptthe administrative sanction that was assigned to ex | understand my sanction(s) and will
complete them by the designated completion date s above. *All sanctions applied through the
informal hearing process are final and without thytion to appeal.

D I do not accepthe administrative sanction that was assigned to en It is my desire to appeal this
decision and | will complete the necessary paperwkito do so within 48 hours.

Signature of Student Date

Signature of Administrative Hearing Officer Date

Sanction Completion Notes:
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VIRGINIA UNION UNIVERSITY
Office of Student Integrity and Conduct Affairs

Student Affairs Office-Henderson Center

APPEAL HEARING REQUEST FORM

FORM C

Name: ate D

A student may request an appeal hearing, with pipeopriate hearing body on the grounds listed below
Please check all that apply to your request faumreal hearing.

Prejudicial error committed (fair trial neteived).
New or newly discovered evidence.
Sanction imposed was excessive.

I would like my case heard by (please only cheak)on

Student Integrity and Conduct Appeal Board
OR
Vice-President for Student Affairs (only stnts facing suspension or expulsion can appedakto t
Vice President of Student Affairs)

Please use the space below to support your grofordan appeal hearing. This statement and all
supporting documentatiomust be typed. If more room is needed, please eithplichte this form or
attach a typed addendum.
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Signature Date

For Office Use Only

Date Received Office of Judicial Affairs Signature
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May 2009

ALMA MATER

Union, we'll e’er revere the cause for which yoarst,
Union! Majestic light, send rays throughout thedan
Thy hallowed grounds and dear old walls,
May they forever be,
Dear Union, we still love thee;
Thy hallowed grounds and dear old walls,
May they forever be,
Dear Union, we still love thee.

O, for the happy hour we spend
On that cherished and sacred hill;
Our “Dream of Joy” to us attends,
With truth and virtue to instill;
Thoughts of by-gone days at thy shrine
Fill my raptured soul with ecstasy,
Alma Mater, my praises are thine!
You are God’s gift to humanity.

Union, we'll e’er revere the cause for which yoarst,
Union! Majestic light, send rays throughout thedan
Thy hallowed grounds and dear old walls,
May they forever be,
Dear Union, we still love thee;
Thy hallowed grounds and dear old walls,
May they forever be,
Dear Union, we still love thee.

William H. Yancey
Class of 1932
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