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VUU does not discriminate based on race, sex, color, religion, national origin, age, disability, or veteran status,
sexual orientation, gender identity or genetic information. We value a learning community in which all
members feel secure physically and intellectually.

ALMA MATER

Union, we’ll e’re revere the cause for which you stand;
Union! Majestic light, send rays throughout the land,
Thy hallowed grounds and dear old walls,

May they forever be,

Dear Union, we still love thee;

Thy hallowed grounds and dear old walls,

May they forever be,

Dear Union, we still love thee.

O, for the happy hours we spend
On that cherished and sacred hill;
Our ‘Dream of joy’ to us attends,
With truth and virtue to instill;
Thoughts of by-gone days at thy shrine
Fill my raptured soul with ecstasy,
Alma Mater, my praises are Thine!

William H. Yancey
Class of 1933



A SPECIAL GREETING FROM THE PRESIDENT!

Welcome to Virginia Union University!

I invite you to explore our broad array of outstanding academic programs, which prepare you for a lifetime of
personal discovery and professional achievement. Across our five (5) schools, undergraduate and graduate
students can choose from more than 40 majors and concentrations, from Criminology/Criminal Justice to Social
Work, from Visual Arts (Music or Theatre) to Entrepreneur Management, from Cybersecurity to Secondary
Education, and much more.

For 154 years, Virginia Union University has offered an outstanding education and developed leaders who shine
in the workforce, in their communities, and throughout the world. Our “Quest for the Best” begins with our
students. Your success is proof of the strength and greatness of our university. I am honored to welcome you to
the 2025-26 academic year and excited to see what each of you will accomplish.

This catalog is designed to be a road map to your academic success at VUU. It will lead you through our
programs of study and offers details about every course available. It is to be used as a guide as you make
decisions under consultation with your academic advisor. Our faculty and staff will give you their full support
and attention because they pride themselves on the close and personal connections they form with students.
Everyone in the VUU community strives to promote the highest levels of academic achievement.

As you explore our university, please let us know how we can help. Your success is our success, and we look
forward to learning about your many future accomplishments.

I am happy you have chosen VUU to guide you towards success in the future. I encourage you to stay focused,
study hard, and experience “The Power of a Limitless Future” that can only be offered at Virginia Union
University.
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VISION STATEMENT

Virginia Union University is a premier liberal arts urban institution of higher education and center of excellence
for the preparation of students and development of leaders for tomorrow’s world.

MISSION STATEMENT

Virginia Union University is nourished by its African American and Christian heritage and energized by a
commitment to excellence and diversity. Its mission is to: 1) Provide a nurturing intellectually challenging and
spiritually enriching environment for learning; 2) Empower students to develop strong moral values for success;
and 3) Develop scholars, leaders, and lifelong learners of a global society.

To accomplish this mission, Virginia Union University offers a broad range of educational opportunities that
advance liberal arts education, teaching, research, science, technology, continuing education, civic engagement,
and international experiences.

STRATEGIC PRIORITIES

1.0 Student Success

2.0 Academic Excellence
3.0 Community Partnerships
4.0  Financial Viability

5.0 Institutional Prominence



ACCREDITATION OF THE UNIVERSITY

Virginia Union University is accredited by the Southern Association of Colleges and Schools Commission on
Colleges (SACSCOC) to award bachelor's, master's, and a Doctor of Ministry degrees. Virginia Union
University may also offer credentials such as certificates and diplomas at approved degree levels. Questions
about the accreditation of Virginia Union University may be directed in writing to the Southern Association of
Colleges and Schools Commission on Colleges at 1866 Southern Lane, Decatur, GA 30033-4097, by calling
(404) 679-4500, or by using information available on SACSCOC’s website.

The Samuel DeWitt Proctor School of Theology is accredited by the Association of Theological Schools in the
United States and Canada, 10 Summit Park Drive, Pittsburgh, PA 15275-1103, Telephone Number: 412-788-
6505 to award the Master of Divinity and the Doctor of Ministry Degrees. The School of Theology is a member
of the Richmond Theological Consortium and The Washington Theological Consortium.

The undergraduate and graduate programs are also accredited by the Association of Collegiate Business Schools
(ACBSP), the Council on Social Work Education (CWSE), and the Council for the Accreditation of Educator
Preparation (CAEP).
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Other affiliations of the University include membership in the College Fund/UNCF, the American Council on
Education, The College Board, the Council of Independent Colleges, the Council of Independent Colleges in
Virginia, The Richmond Oral History Association, Beta Kappa Chi National Honor Scientific Society, Alpha
Kappa Mu National Honor Society, the Association of American Colleges, Phi Beta Lambda Honor Society, Psi
Chi National Honor Society in Psychology, Alpha Phi Sigma National Criminal Justice Honor Society, Kappa
Delta Pi International Honor Society, Phi Delta Kappa International Honor Society, Pi Lambda Theta International
Honor Society, Sigma Nu Tau National Entrepreneurship Honor Society, and the College Entrance Examination
Board.


https://www.sacscoc.org/

HISTORY OF VIRGINIA UNION UNIVERSITY

The University is the product of the “Union” of four historically black educational institutions: Richmond
Theological School for Freedmen; Wayland Seminary and College; Hartshorn Memorial College; and Storer
College. Formed in the wake of the Civil War, it was the mission of all these institutions to provide the means by
which individuals in a population which had been long and systematically deprived of even the most rudimentary
education could rise as far as their talents allowed.

In 1865 the first classes were held in Richmond, the former Confederate capital and in July of 1867 the first
campus of Richmond Theological School for Freedmen was established on a plot of land at 15th and Franklin
Street. This was the “Devil’s Half Acre”, site of the infamous Lumpkin’s slave jail (the former prison became the
main classroom building). In 1870 the school moved to the old United States Hotel building at 19th and Main
Street. There it remained until 1899 when it merged with Wayland Seminary and College to form Virginia Union
University. The present campus grounds on Lombardy Street were purchased and on February 11, 1899, the first
Founders’ Day was held.

The original campus consisted of the “Nine Noble Buildings” constructed from Virginia granite and Georgia pine
by the noted architect John Coxhead in Victorian Gothic style. Classes began on October 4, 1899. All male in the
beginning, Virginia Union became co-educational and in 1932, Hartshorn Memorial College, the first college for
African American women merged into the University. In 1964, Storer College, formerly at Harper’s Ferry, West
Virginia, became part of the “Union”. The University and its students were at the forefront of the Civil Rights
struggle: the 1960 Sit-ins and the arrest of the “Richmond 34 — students of Virginia Union who demonstrated
against discrimination — is credited with having broken the back of “Jim Crow” racism in Virginia. The Belgian
Friendship Building, a gift from the Belgian government in 1941 is embellished by internationally-acclaimed
sculptured friezes and an imposing belltower named after the crusading editor of the Pittsburgh Courier, Robert
Vann — who had attended the University in the early Twentieth Century.

The distinguished alumni/scholars of Virginia Union University are many, and they have contributed to virtually
every field of human endeavor, but some selected individuals may be cited here:

e The Honorable L. Douglas Wilder, first African American state governor in history.

e State Senators Henry Marsh, III and Benjamin Lambert.

e (General Assembly) Delegates Dr. William Ferguson Reid and Dwight Jones, current Mayor of
Richmond.

e Civil Rights pioneers Dr. Wyatt Tee Walker, Walter Fauntroy, Charles M. Sherrod, Elizabeth Johnson-

Rice and Reginald M. Green, Curtis W. Harris, and Ralph Reavis.

Inventors Howard S. Jones, Jr., and Albert Cralle.

Author/activists Randall Robinson, Bessye Banks Bearden and Kate Drumgold.

Athletes Charles Oakley and Ben Wallace.

Pastors Adam Clayton Powell, Sr., Dr. Samuel Dewitt Proctor, and Bishop Leontine Kelly.

Charles Spurgeon Johnson, pioneering sociologist and driving force behind the Harlem Renaissance.

Missionary Eva Roberta Coles Boone.

Samuel Gravely: First African American Admiral in the U.S. Navy.

Albert L. Cralle, inventor of the ice cream scoop.

Robert Deane Pharr, novelist.



e Randall Robinson, author/activist and founder of TransAfrica, Inc.
e Dr. Jean Louise Harris, Virginia Secretary of Human Resources, and former Mayor of Eden Prairie,
Minnesota.

e Leontine T. C. Kelly, first woman of any major denomination to be consecrated as a bishop (United
Methodist Church).

For a full history of the University, please visit the following link: www.vuu.edu/aboutvuu/history.htm



http://www.vuu.edu/aboutvuu/history.htm

VIRGINIA UNION UNIVERSITY PRESIDENTS

Dr. Malcolm MacVicar
First President (1899-1905)

Dr. George Rice Hovey
Second President (1905-1919)

Mr. William John Clark
Third President (1919-1941)

Dr. John Marcus Ellison
Fourth President and first alumnus to hold that office (1941-1955)

Dr. Samuel Dewitt Proctor
Fifth President (1955-1960)

Dr. Thomas Howard Henderson
Sixth President (1960-1970)

Dr. Allix Bledsoe James
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Dr. Dorothy Norris Cowling
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Dr. David Thomas Shannon
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Tenth President (1999-2003)

Dr. Belinda Childress Anderson
Eleventh President (2003-2009)

Dr. Claude Grandford Perkins
Twelfth President (2009 -2016)

Dr. Joseph F. Johnson
Acting President (2016-2017)

Dr. Hakim J. Lucas
Thirteenth President (2017-Present)



BOARD OF TRUSTEES

Rev. Dr. W. Franklyn Richardson; '79, Chairman of the Board, Senior Pastor, Grace Baptist Church, Mt. Vernon, NY
Dr. Roland E. Moore; '69, Vice Chairman of the Board, Retired Dean, J. Sargeant Reynolds Community College
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Mr. Lawrence P. Bancroft, President/CEO, Bivium Capital Partners

Ms. Kenya Blake; Managing Director/General Manager, Horizon Innovations

Dr. Darran T. Brandon, ’/4, President, Virginia Baptist State Convention

Dr. James E. Coleman, Jr.; President, Baptist General Convention of VA

Mr. Tyrone E. Dickerson; CPA

Dr. Jimmy Jenkins, Sr.; ‘65, President Emeritus, Livingstone College

Mr. Darius A. Johnson; Vice-President/Treasurer, Dominion Energy

Dr. Waddell G. Jones, Jr.; President, Virginia Baptist State Convention

Dr. Hakim J. Lucas; University President and Chief Executive Officer

Ms. Necole Parker; '93, Principal/CEO, ELOCEN Group, LLC

N. Scott Phillips, Esq.; ‘83, N. Scott Phillips Consulting, LLC

Ms. Pamela Kiecker Royall; Head of Research, EAB Enrollment Services (Richmond)

Dr. Lance D. Watson, Sr, '86, Senior Pastor, St. Paul’s Baptist Church, Richmond, VA

Dr. Howard-John Wesley; Senior Pastor, Alfred Street Baptist Church, Alexandria, VA

Ms. An’Jou White; ’87, President, VUU National Alumni Association

Dr. Theron D. Williams, Sr.; 83, '86, Pastor, Mt. Carmel Church, Indianapolis, IN

Honorary Board Members

Mr. Steve D. Bullock; '59, Vice Chair Emeritus
The Honorable Walter E. Fauntroy; ‘9/

Dr. Frank S. Royal; '61, Chairman Emeritus
Dr. Jeremiah A. Wright, Jr.; Trustee Emeritus



ENROLLMENT MANAGEMENT
OFFICE OF ADMISSIONS

The mission of the Virginia Union University’s Office of Admissions is to support the University's commitment
to excellence by recruiting, accepting and enrolling students who are able to contribute to and benefit from the
University's challenging array of academic and extracurricular programs. The Admissions staff is available to
assist you during your college selection process. The office may be contacted by phone at 804-342-3570.
Information can be accessed electronically at http://www.vuu.edu/admissions/home.htm.

The following are the guidelines for candidates:

Non-Degree Seeking Applicants — an applicant who is seeking to take courses at the university without obtaining
a degree. Non-maculating applicants cannot receive scholarships. If the applicant is planning to transfer credit
received from VUU to another institution the applicant MUST have their school Registrar representative fill out
the bottom portion of the non-matriculating application.

¢ Submit a VUU non-matriculating application
e Official Transcripts from all organizations attended (including high school)

Police Academy Applicants (Non-Degree Seeking Student) — The Richmond Police Academy and Virginia
Union University have an agreement that allows graduates of the Police Officer Recruit Academy to be awarded
21 semester credit hours at VUU. The 21 semester credit hours are only awarded after the officer does the
following:

e Submit an official high school transcript.

e Submit a VUU Non-Degree Application.

e Complete Application for Work/Life Experience (for police academy graduates) this provides the Registrar
the opportunity to print a transcript for courses completed at the Academy.

Freshman Applicants- An applicant should show evidence of having been awarded a secondary school diploma,
a 2.0 grade point average and should offer a minimum of seventeen units accumulated in grades 9 through 12 or
provide evidence of a GED (General Educational Development exam). A unit represents a year's study of a subject
in secondary school. Of the 14 units, the following are required:

= English, 4 units

=  Mathematics, 3 units

= Natural Sciences, 2 units

= Social Sciences, 2 units

= Electives, 3 units
Applicants are accepted for admission as candidates for the degree of Bachelor of Arts, Bachelor of Science,
Bachelor of Fine Arts or Bachelor of Social Work either as members of the freshman class or as a transfer student
from other accredited colleges or universities. An applicant desiring entrance to Virginia Union University should
complete and return to the Office of Admissions an application. The freshman applicant should have the school
counselor submit a final official transcript which includes units earned, date of graduation, grades, signature and
seal of school official and rank in the graduating class.

For a freshman application to be complete they must have:
. Submit a VUU Application


http://www.vuu.edu/admissions/home.htm

. Official Final Transcript (including Home-schooled and GED)

. SAT/ACT scores

General Educational Development (GED) Test — An applicant making satisfactory scores on the test of
General Educational Development or comparable tests administered by a recognized examining agency is also
able to be considered for admission to Virginia Union University.

Dual Enrolled Applicants — An applicant who has attended a regionally accredited post-secondary institution,
while in high school. A dual enrolled applicant’s decision is based on the high school transcript. However, for
the college credits to transfer to VUU the applicant must submit a separate official final transcript from the
college.

International Applicants —Processed by Designated School Official (SEVIS certified)

All applicants that are non-USA residents:

Students must submit an official final high school transcript by mail, showing a date of graduation. The transcript
must be mailed in a sealed envelope, with a stamp/signature from the school’s guidance or registrar’s office. The
transcript must be translated into English, with a converted grade point average, reflecting one from a 4.0 scale.
The high school transcript must show a breakdown of the required 14 units, please see Incoming Freshman page
for details.

The students’ English proficiency level is taken into consideration by an examination of their standardized test
results. All international applicants must submit at least one of these three official test scores. Scores must have
been taken within the last 5 years of expected enrollment. The minimum requirements for test score are below:
O SAT 800 (combined reading and math)

ACT 16 (composite score)

TOEFL 600 (paper-based)

TOEFL 80 (internet based)

(I

Foreign transcripts, if you have studied outside of the U.S. the potential student must provide an official course-
by-course external credential evaluation by WES as a required part of the admissions process. The student is
required to request and pay for this service. The report should be sealed and unopened and sent directly to the
Office of Admissions. All official transcripts will be required if admitted.

World Education Services (WES)
P.O. Box 5087
Bowling Green Station
New York, N.Y. 10274-5087 USA
Phone: (212) 966-6311 Fax: (212)739-6100

A Financial Verification Form must be completed. Please pay special attention to the section regarding
sponsorships. All sponsors must submit bank account statements to prove sponsorship ability. These funds should
be readily available if needed (within 10 business days).

. A clear copy of an active passport (not expired).

Students must complete a physical examination from a primary care physician and submit a Student Health
Evaluation Form.

Students must submit an essay of at least 750 words describing their academic and career goals. A clear and
concise plan of action should be included in the essay, explaining how the student will achieve his or her goals.


https://media.wix.com/ugd/a4e08f_46bea00f0c27404c9e0d6cf66f7417bd.pdf
https://media.wix.com/ugd/a4e08f_ba0b35b34fe94a51b31fcac6aa554104.pdf
https://media.wix.com/ugd/a4e08f_ba0b35b34fe94a51b31fcac6aa554104.pdf

Permanent Residents — An application who is considered alien admitted to the United States as a lawful
permanent resident. Permanent residents are also commonly referred to as immigrants; however, the Immigration
and Nationality Act (INA) broadly defines an immigrant as any alien in the United States, except one legally
admitted under specific nonimmigrant categories (INA section 101(a) (15)).

For permanent resident applicants to be complete they must:

* Provide a clear valid copy of a permanent registration card.

= Complete requirements based on desired classification.

Transfer Applicants — An applicant who graduated from high school has attended a regionally accredited post-
secondary institution, regardless of credit earned. First-time transfer applicants should have 30 transferable credits
with a "C" or better from a regionally accredited institution(s) of higher learning. The Virginia Union University
Office of Admissions considers each transfer application individually and reviews all grades received in courses
attempted. Official transcripts and completed Confidential Request Forms from all colleges and/or universities
attended must be submitted to the institution(s) to the Office of Admissions, prior to admissions consideration.
Applicants seeking to transfer to Virginia Union University with less than 30 transferable semester hours will be
evaluated by the Director of Admissions.

Transfer credits must correspond to courses offered at Virginia Union University and must be approved by the
Registrar. Only credit hours, not grade points or quality points are transferable. The Registrar evaluates transcripts
from other colleges with the appropriate school deans and division heads after the Office of Admissions has
received the final transcripts. Transfer applicants who have been awarded an Associate Degree from other
universities may be accepted at Virginia Union with up to 60 semester hours of advanced credit in basic education
courses. All transfer students must earn a minimum of thirty (30) semester hours at Virginia Union University to
be eligible for graduation.

For a transfer application to be complete they must have:

e Completed VUU application.

e Official transcript of ALL colleges and universities attended.

e Completed Confidential Request Form for ALL colleges and universities attended, (found on the website).

Accelerated Degree Program — an applicant has completed a minimum of 45 credit hours to complete their
degrees with weekend and evening classes. This program has rolling admissions.

For an accelerated degree application to be complete they must have:

e Submit VUU Accelerated Degree Application.

e Official transcript of ALL colleges and universities attended.

e Completed Confidential Request Form for ALL colleges and universities attended, (found on the website).
e DO NOT receive academic scholarships.

Readmission to the University

Any student who has officially withdrawn from the University for personal or medical reasons, or who stopped
attending for any other reason, i.e., suspended for academic or behavioral concerns, or dropped out, must reapply
for admission by completing an Application for Readmission available online. All previous balances must be
satisfied prior to the determination of academic eligibility to return.

Applications must be submitted at least one month prior to the beginning of the semester for which the student is
requesting reenrollment. Any student who did not maintain a minimum cumulative GPA of a 2.0 at the time of
withdrawal from the University must, along with the Application for Readmission, provide a personal statement



showing an understanding of what led to poor academic performance and the steps the student expects to take to
keep from repeating those behaviors that caused the problem. In cases of behavioral suspension, students must
be cleared by the Office of Enrollment Management and Student Affairs.

Readmission to the University is not a guarantee of eligibility for financial aid. Past academic performance may
indicate that a student has not made sufficient progress to receive such aid. Also, on-campus housing is not a
guaranteed to the student.

The student should visit the Offices of Financial Aid, and Residence Life to determine the availability of housing
and financial aid as soon as the application for readmission is processed.

Second Degree Applicants —A second degree applicant is someone who earned a bachelor's degree from an
accredited college or university, Applicants who have conferred their Bachelor’s Degree at VUU, must apply
through the registrars to obtain a second degree. Submit VUU application.

For a second-degree application to be complete they must have:

e Official transcript of ALL colleges and universities in which they have attended.

e Completed Confidential Request Form for ALL colleges and universities attended, (found on the website).
e DO NOT receive academic scholarships.

The following are the guidelines for candidates:

Police Academy Applicants (Non-Degree Seeking Student) — The Richmond Police Academy and Virginia
Union University have an agreement that allows graduates of the Police Officer Recruit Academy to be awarded
21 semester credit hours at VUU. The 21 semester credit hours are only awarded after the officer does the
following:

e Submit a VUU Non-Degree Application.
e Submit an official high school transcript.

e Complete Application for Work/Life Experience (for police academy graduates) this provides the Registrar
the opportunity to print a transcript for courses completed at the Academy.

GRADUATE ADMISSIONS

Virginia Union University seeks to enroll graduate students with the potential and desire to further their career
and intellectual development. Each applicant is evaluated individually based on their academic performance at
the undergraduate level, professional experience, and demonstrated an interest in obtaining an advanced degree.

To be considered for admission to a Graduate Program at Virginia Union University, the applicant must have
satisfactorily completed a bachelor’s degree from an accredited institution and meet other program-specific
equivalences (STVU special admit).

General Graduate Admissions Requirements
Application - All students applying to VUU graduate programs must submit the following:

A completed application

A bachelor’s degree from an accredited institution or its equivalent
A minimum GPA of 2.75 on a 4.0 scale

GRE or other test scores may be required (preferred but not required)

b=



Official copies of transcript(s)

2 Letters of Recommendation

Resume or Curriculum Vitae

Entrance Essay or Personal Statement (Specific program interest)

® N oW

International Non-English Speaker Applicants with a non-U.S. degree must submit:
a. TOEFL scores (550-paper; 213-computer; 79-Internet)

b. WES Evaluation of foreign transcript/credentials
c. A statement of personal financial resources and supporting documents

Application
All students applying to VUU Graduate Admissions must submit the following:

e A completed application for Graduate Admissions
o Official copies of transcript(s)

o Personal Statement or Essay

e 2 Letters of Recommendation

e Resume or CV

e GRE scores (if applicable)

o TOEFL scores where applicable

Upon completion of the initial application, additional supporting documentation may be required.

Application for admission is open to anyone with a bachelor’s degree either from a regionally accredited
institution or its equivalent from a foreign institution.

Provisional/Conditional Admission

Students may be admitted in a condition/provisional/ status by graduate admissions upon satisfaction of
requirements designated by the university. Academic dismissal from the program will occur if there is a failure
to satisfy those conditions by the specified date noted by the program.

Non-Degree Seeking Status (Weekend College Candidates)

Students with a bachelor’s degree and a cumulative GPA of 2.75 may be admitted as non-degree seeking status
students and earn up to nine (9) graduate credit hours that may be eligible for transfer into a VUU graduate
program. Students may enroll in up to nine (9) credits as a non-degree seeking student. If the student then decides
to apply and enter Degree Status within an academic program, said program can evaluate the transcript and accept
those VUU credits towards the degree.

A professional who applies as a non-degree student in a course offered for certification purposes only or for
professional development can submit a college transcript with the baccalaureate degree. Students seeking to enroll
in classes as a non-degree status student must receive permission from the program to enroll in specific courses.

Readmission

A student who is dismissed from the program can reapply at a date no earlier than one year after the original
dismissal unless the circumstances of the dismissal indicate a different waiting period or were so extreme as to
have excluded the possibility of readmission.

A student who withdraws voluntarily and does not enroll for two or more semesters must reapply for admission.



To reapply, the former student should apply for readmission along with detailed information in reference to
dismissal or academic progress. (If applicable)

Transfer Applicants

It is a requirement that most credits necessary to complete a graduate degree are completed via coursework within
the institution. Students may, with the approval of their program faculty, Dean, and the provost transfer credits
from another college/university or from a VUU program.

Please refer to the specific criteria for transfer credit (from another institution) by program below (all transfer
credit is at the discretion of the program Faculty, Chair, and Dean):

The procedures, policies, and regulations stated in this section are designed to assist Virginia Union University
students during their matriculation.

Each graduate degree student will be assigned an advisor from the graduate faculty who will maintain the
student’s advisement file, supervise course selection, and review in conference the student’s academic progress
with appropriate regularity.

Student Course Load
The maximum load for graduate students is 15 credit hours during the semester or any combination of Fall or
Spring sessions.

Graduate students on academic probation may not take more than 9 credit hours in any single semester or any
combination of fall or spring sessions. Students on academic probation are ineligible to take courses in sessions
shorter than 8 weeks.

Semester: A semester is defined as the regular 16-week academic term, to include the fall term beginning in
August and ending in December; and the spring term beginning in January and ending in April or May.

Sub-term: A sub-term is defined as any accelerated terms that may occur during a semester, in the summer, or
during an intercession. A sub-term may range from 4 weeks to ten weeks in length.

Academic Overload

On approval of the Dean, students may enroll in an academic overload for any session except for the intersession.
To be eligible for an overload, a student must be in good academic standing. The maximum student course
overload is 15 credit hours in a single semester or any combination of fall or spring sessions. Students will accrue
an additional cost of tuition and fees associated with overload credit hours.

Grades

Issuance of “I” (Incomplete) Grades

Instructors may issue “I” or “Incomplete” grades to students who, for legitimate reasons, have not completed
coursework at the time final grades must be submitted. At the time the request is made, the student must be passing
the course with the required minimum grade for the course. At the discretion of the instructor, an “I” grade may
be given to a student who is experiencing extraordinary personal challenges but who has not formally requested
an Incomplete grade.

Removal of “I” Grades

It is the student’s responsibility to initiate action to remove “I” grade(s). Students receiving one or more “I” grades
must report to the instructor(s) who issued the grade(s) within the first week of classes in their next semester of
enrollment. The assignments needed to remove the “I”” grade(s) must be completed within the first eight weeks of



the semester of re-enrollment. Failure to follow through with the steps to remove “I”” grades will cause ‘I’s to
automatically change to ‘F’ grades.

Grade Repeat Policy

A readmitted student may repeat a course in which the student receives a C or F grade, and only the hours earned
from the higher grade are computed in the grade point average (GPA). If a student makes the same grade in the
repeated course in this situation, only one grade is calculated in the GPA.

Grades on Permanent Record

All grades, courses, and hours attempted and earned remain a part of the student’s permanent record.

Right to Appeal a Final Grade

Every student has the right to appeal for final grades given by an instructor. Steps in the grade appeal process are
outlined under “Student Grade Appeal.” in the Academic catalog.

FINANCIAL AID

The purpose of the Student Financial Aid Office is to assist students with completing the financial aid process
and finding federal and non-federal funding to finance their education beyond high school. Eligibility for financial
aid is determined by completing the Free Federal Application for Federal Student Aid at https://fafsa.ed.gov/.
Parents and students are expected to contribute towards the student’s education.

Grants

Pell Grants

A federal program designed to assist students in defraying the cost of attending college. Awards under this
program are grants and do not require repayment. Money received must be used solely for educational purposes,
which include tuition, fees, room, board, supplies, and miscellanecous expenses. Students must demonstrate
financial need.

Supplemental Educational Opportunity Grant (SEOG) A federal program designed to assist students who
demonstrate a financial need and have not completed their first undergraduate baccalaureate course of study. The
grant ranges from $100 to $4,000 per academic year. Students must be enrolled at least half time and a PELL
Grant recipient.

Tuition Assistance Grant Program

A state grant awarded to Virginians entering private colleges and universities in the state. Application is made by
completing the Virginia Tuition Assistance Application by July 31. Need is not a criterion, but the student must
be enrolled full time.

Loans
Direct Stafford Loans are available through the William D. Ford Federal Direct Loan Program. Under the Direct
Loan Program, the funds for loans are lent to students directly by the U.S. Government. Students may apply for
a Stafford Student Loan if they:

e Are accepted for enrollment at the University.

e Be enrolled for at least half-time course load; and

e Arein good academic standing at the University.

The aggregate loan amount is $31,000 as a dependent undergraduate student and $57,500 as an independent
undergraduate student (only $31,000 of this amount may be in subsidized loans). Generally, repayment begins
six months after the student graduates or reduces his/her course load to less than half-time status. The period of


https://fafsa.ed.gov/

repayment depends on which repayment plan you qualify for and ranges from 10-25 years. Eligibility for a
Stafford Student Subsidized Loan is determined by the FAFSA and depends on the financial need of the student.

Self-Help
The Federal Work-Study program offers a variety of jobs through which students can earn a substantial portion

of their cost for attending the University. The student must demonstrate financial need and be enrolled at least
half-time.

Workforce Development Intern

Eligibility

To qualify for a scholarship, loan, grant, or employment, a student must file the Free Application for Federal
Student Aid (FAFSA) each year. Candidates for admission to the University should submit the free application
for Federal Student Aid at the time of applying for admission to Virginia Union University. This form may be
obtained from the applicant's high school counselor, principal, the University, or by going to www.fafsa.ed.gov
Eligibility for any form of aid administered by the University will be determined prior to the beginning of the fall
semester. Some types of financial aid are awarded on a first-come, first-served basis. The applicant, therefore,
should not delay submitting information to the University.

No offer of financial assistance made to a student by an officer or employee of the University will be honored if
it has not been included in the student’s Financial Aid Award Notification. It is the responsibility of the student
who has been promised a scholarship or aid from sources outside the University to see that such assistance reaches
the Office of Financial Aid on or before his registration or before he is required to meet his financial obligations
to Virginia Union University.

Financial Aid Renewal

Financial Aid must be applied for each year. Assistance is not automatically renewed. The Renewal FAFSA
can be completed electronically by going to www.fafsa.ed.gov or via paper by contacting the federal processor at
1-800-433-3243.The Internet process is faster, easier and more accurate than paper. The online process is highly
recommended by Virginia Union University and the Department of Education. The FAFSA ID and password is
required to complete the online process.

Financial Aid Preferred Deadline
All students accepted to Virginia Union University should have a valid FAFSA filed with the Department of
Education by March 15" of each year to have financial aid processed for the current academic year.

SATISFACTORY ACADEMIC PROGRESS (SAP) GUIDELINES FOR FEDERAL FINANCIAL AID

Effective: Date: January 8, 2024

A student must maintain Satisfactory Academic Progress (SAP) to be eligible for Title IV funds. SAP means a
student must be proceeding in a positive manner toward fulfilling certificate, diploma, degree requirements in a
specific length of time. The United States Department of Education (USDOE) requires that institutions have a
reasonable policy for monitoring that progress. The USDOE considers a Satisfactory Academic Progress policy
to be reasonable if it meets both qualitative and quantitative criteria, which will be explained later.

The Higher Education Act requires recipients of Title IV funds which include the Federal PELL Grant, Federal
Supplemental Educational Opportunity Grant (SEOG), Federal Work-Study (FWS), Federal Direct Stafford
Loan(s), and Federal Direct PLUS Loan, to maintain Satisfactory Academic Progress as they move forward in
earning a degree. Satisfactory Academic Progress applies to all payment periods (Fall, Spring, and Summer)
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regardless of whether the student received financial aid. All students are required to meet both Quantitative
(PACE/Maximum Timeframe) and Qualitative (cumulative grade point average standards). A review will be
made at the end of each payment period to determine if the student meets the criteria.

Scope

The SAP policy applies to all students (undergrad, grad, etc.). The USDOE also requires that the SAP policy for
Title IV students be the same as, or stricter as the SAP policy for students enrolled in the same program of study
who are not receiving Title IV funds. The SAP policy applies equally to all students within categories, e.g., full-
time, part-time, on-ground, online, etc.

PROCEDURES

REVIEW AND COMMUNICATION
A review will be made at the end of each payment period to determine if the student meets the criteria. Students
who fail the components will receive an email communication.

QUANTITATIVE (PACE) - UNDERGRADUATE
To maintain financial aid eligibility, all students must complete at least 67% of the total credit hours attempted

cumulatively. Courses that are accepted as transfer credits are counted as attempted and earned when calculating
PACE.

Cumulative number of credits a student successfully completed
Cumulative number of credit hours a student attempted

QUANTITATIVE (PACE) - GRADUATE

In order to maintain financial aid eligibility, all students must complete at least 75% of the total credit hours
attempted cumulatively. Courses that are accepted as transfer credits are counted as attempted and earned when
calculating PACE.

Cumulative number of credits a student successfully completed
Cumulative number of credit hours a student attempted

QUALITATIVE (GPA) - UNDERGRADUATE

To maintain financial aid eligibility, all students are required to maintain a cumulative 2.0 GPA.
QUALITATIVE (GPA) - GRADUATE

To maintain financial aid eligibility, all students are required to maintain a cumulative 3.0 GPA.

MAXIMUM ALLOWABLE TIME (150% RULE)

Students shall remain eligible for financial aid if they complete their program before attempting 150% of the total
number of credits required for the program. The college uses credit hours to determine Maximum Timeframe. For
example, a student pursuing an undergraduate degree at Virginia Union University (which requires at least 120
credit hours for completion) may attempt a maximum of 180 credit hours or 150% of the length of the program
during his /her tenure at the University. (150% X 120=180). A student pursuing a graduate degree at The Samuel
Dewitt Proctor School of Theology at Virginia Union University (which requires at least 135 quarter hours for
completion in the Master of Divinity degree program and 90 quarter hours for completion in the Master of
Christian Education degree program) may attempt a maximum of 202 credit hours for MDIV and 135 credit ours
for MACE or 150% of the length of the program. Transfer credit officially accepted as coursework for the program
in which the student is enrolled shall be included in this calculation. Failure to meet either Quantitative (PACE)



and/or Qualitative (Cumulative GPA) will result in the student being non-compliant with the SAP Policy. If a
student is suspended or expelled from the University, for any reason, the student will not be eligible for Federal
aid until the minimum SAP standards are met.

FINANCIAL AID SUSPENSION

Failure to meet either Quantitative (PACE/Maximum Timeframe) and/or Qualitative (Cumulative GPA) will
result in the student being non-compliant with the SAP Policy. In those cases, students may be placed on Warning
or Suspension. Students may appeal Suspension and if approved, be placed on Probation. Removal from financial
aid does not prevent students from enrolling at the university without financial aid if, based on their academic
standing with the university, they are otherwise eligible to continue their enrollment. However, in the event that
a student is suspended or dismissed from the university for poor academic performance, his/her eligibility for
financial aid is suspended until he/she is eligible to enroll again at the college.

FINANCIAL AID WARNING

Students failing to meet the requirements of the Satisfactory Academic Progress guidelines will be placed on
financial aid warning for one semester/term. Students on warning are allowed to receive financial aid for the next
enrolled payment period. While on warning, if the student does not make SAP, they will lose their aid eligibility
for the following enrolled payment period. If the student becomes ineligible for Federal Financial Aid, the student
can appeal the decision by following the guidelines as set forth in the Financial Aid Appeal Process.

FINANCIAL AID APPEAL PROCESS

Students who have their federal financial aid eligibility suspended for failure to make SAP may submit a formal
appeal. The appeal request will be considered if the student has suffered undue hardship such as death of an
immediate family member, injury or illness, or other special circumstances as determined by the financial aid
administrator or designee. GPA, PACE and/or Maximum Timeframe can be appealed. Students requesting an
appeal must submit the Financial Aid Satisfactory Academic Progress Appeal Form with appropriate
documentation to the Office of Financial Aid explaining the circumstances which affected the student’s academic
performance, including what has changed to allow the student to regain SAP.

All appeals should be submitted in writing with supporting documentation to the attention of the Director of
Financial Aid, Virginia Union University, 1500 N Lombardy St., Richmond, VA 23220. Appeal letters must be
received by the Office of Financial Aid no later than the end of the semester for the Fall and Spring semesters.
For Students attending Summer school, appeal letters must be submitted by June 15th. In some instances, an
interview may be scheduled for the student to address any questions concerning the appeal request. The appeal
request will be addressed by the Office of Financial Aid and all decisions are final.

The financial aid appeal letter should:

e Include the student’s name, address, phone number, and student ID number

e Include the appropriate documentation relating to the situation that caused the student not to meet the
SAP guidelines (injury or illness, death of family member, or other special circumstances)

e C(learly state why the student was not able to make SAP

e State what has changed in the student’s situation that will allow the student to demonstrate his/her ability
to meet SAP in the next payment period

e Detail what the student will do differently academically if they are granted an appeal to continue
matriculation at VUU.




If the appeal is approved, the student will be placed on Financial Aid Probation. During the student’s
matriculation, the student will not be allowed to successfully appeal more than three (3) times. Once a
decision has been rendered, no further information will be considered.

As part of the appeal approval process, the student will be required to develop an Academic Success Plan (ASP)
that is completed between the student and his/her academic advisor. The Academic Advisor will monitor the
student during the plan period. If the appeal is granted, the signed ASP must be submitted to the Financial Aid
Office prior to any aid being disbursed. The ASP must be followed as it is written. Modifications to the ASP will
only be accepted with appropriate signatures and must be delivered to the Financial Aid Office and approved by
the Director or designee, prior to the change being implemented.

FINANCIAL AID PROBATION

Only students whose appeals have been granted will be placed on Financial Aid Probation. Financial Aid
Probation is for the next enrolled payment period only unless it is determined by the academic plan that the student
may need a longer probation period. At the end of the next payment period, all enrolled students on probation will
have their academic record reviewed to determine if they have met the requirements for SAP and/ or the
requirements of their academic plan.

RE-ESTABLISHING SATISFACTORY ACADEMIC PROGRESS
Students must meet the guidelines established for SAP as stated above to regain eligibility to receive Federal
Financial Aid.

Cumulative grade point average can only be increased by completing courses at Virginia Union University. Sitting
out for a semester is not sufficient to re-establish aid eligibility. Eligibility is only re-established when the student
becomes compliant with the quantitative and qualitative measures required for Federal SAP guidelines.

WITHDRAWALS (W, WO, WF) and NA
These grades will be included as credits attempted and will have an adverse effect on the student’s ability to
maintain satisfactory academic progress.

INCOMPLETE (I GRADES)

Incomplete grades are processed in the SAP calculation as attempted courses and may affect eligibility. If the
Incomplete grade causes a student to lose financial aid eligibility, the student will not be awarded aid until the
Incomplete grade is removed. A student who has incomplete grades must remove them within sixty (60) days of
enrollment (i.e., if classes start on August 15, grades must be in Registrar’s Office by October 15) to be considered
for financial aid eligibility in subsequent terms or it will be converted to a grade of “F”. Grade changes will be
accounted for during the next SAP evaluation period. The successful completion of a course is defined as receiving
one of the following grades: A, B, C, or D. Courses with grades of F, FA, I, and W will not qualify in meeting the
minimum standard.

REPEATED COURSES

Repeated coursework will be counted as attempted hours each time the course is taken, and the student is receiving
financial aid for that course. Financial aid recipients may repeat a failed course as many times as necessary to
pass the course, but each course repeat will count as an attempted course in the quantitative calculation for SAP.
A financial aid recipient may repeat a passed course only once and receive financial aid for that repeated course.

CHANGE OF MAJOR

A student may change from one major to another during attendance at the University. Students who change from
one major to another are still expected to maintain Satisfactory Academic Progress and complete the course work
within the time frame or hour limitation stated unless an appeal is approved.



CONSORTIUM/CONTRACTUAL COURSEWORK
Courses taken under a written agreement will be included in both qualitative (GPA) and quantitative (PACE/Max
Timeframe) components of SAP.

COMPLETION OF DEGREE REQUIREMENTS

For coursework offered in modules, students may complete degree requirements early in a module that ends prior
to the end of the payment period/semester. In this case, quantitative and qualitative measures, and final graduation
approval, will not be determined until the end of semester SAP processing and the student is considered enrolled
until the end of the payment period/semester.

The SAP policy is published annually in the university catalog and located on the university website. Additional
information can be found by visiting the university’s Financial Aid Office.

SUPPORTING DOCUMENTS (if applicable)
e https://my.vuu.edu/ICS/Registration/

e https://www.vuu.edu/financial-aid/satisfactory-academic-progress-sap-guidelines-for-federal-financial—

a1
artr

o https:/fsapartners.ed.gov/knowledge-center/fsa-handbook

Graduate Financial Aid

Applicants for graduate program financial aid will follow the procedures outlined above unless otherwise directed by the
Office of Admissions or the Graduate Program.

WITHDRAWALS (W. WO. WF) and NA Grades which are recorded on the student’s transcript, will be

included as credits attempted and will have an adverse effect on the student’s ability to maintain satisfactory
academic progress. Students who officially withdraw from the University must make up the hours and are
encouraged to attend Summer School.

INCOMPLETE (I GRADES), which are recorded on the student’s transcript until removed, are processed
in the SAP calculation as attempted courses, and may affect eligibility. If the Incomplete grade causes a student
to lose financial aid eligibility, the student will not be awarded aid until the incomplete grade is removed. A
student who has incomplete grades must remove them within sixty (60) days of enrollment (i.e., if classes start
on August 15, grades must be in Registrar’s Office by October 15) to be considered for financial aid eligibility
for the year. Work for the incomplete grade must be completed 60 days into the next term of residency or it will
be converted to a grade of “F”.

The successful completion of a course is defined as receiving one of the following grades: A, B, C, or D. Courses
with grades of F, FA, I, and W will not qualify in meeting the minimum standard.

REPEATED COURSES will be counted as attempted hours each time the course is taken, and the student is
receiving financial aid for that course. Financial aid recipients may repeat a failed course as many times as
necessary to pass the course, but each course repeat will count as an attempted course in the quantitative
calculation for SAP. A financial aid recipient may repeat a passed course only once and receive financial aid for
that repeated course.
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CHANGE OF MAJOR — A student may change from one major to another during attendance at the University.
Students who change from one major to another are still expected to maintain satisfactory academic progress and
complete the course work within the time frame or hour limitation stated unless an appeal is approved.

SUMMER SCHOOL

Satisfactory Academic Progress for Summer School will be based on the student’s current eligibility status.
Students who are suspended from financial aid must attend Summer School at Virginia Union University to
remove their academic deficiencies. Financial aid for summer school is not available to students who failed to
maintain satisfactory academic progress. Evaluation of financial aid for Summer School is not an automatic
process; therefore, students should contact the Financial Aid Office.

COURSE LOAD

The number of hours in which a student is enrolled on the day following the published last day to add or drop a
class or the University’s census date whichever is later will be used as the official enrollment date for financial
aid purposes. Full-time status is 12 hours or more.

TRANSFER STUDENTS will be evaluated on the number of semester hours transferred in plus the hours and
the GPA earned while in attendance at Virginia Union University.

NON-MATRICULATING STUDENTS
Non-Matriculating Students are not eligible for federal and state aid.

Federal Return of Title IV Funds Withdrawal from School Refund Policy

Students who leave the University prior to the end of the semester should follow the University guidelines for
Withdrawing from the University. An Official Withdrawal Form must be obtained from the Office of the
Registrar. The Withdrawal Form must be completed by the respective offices listed on the form and returned to
the Office of the Registrar in order for the student to be considered officially withdrawn. Students who stop
attending all of their classes but fail to complete the withdrawal process are considered unofficially withdrawn.
The U.S. Department of Education has established guidelines for institutions to follow for students who withdraw
(officially or unofficially). The policy listed below applies to students who officially and unofficially withdraw
from the University.

Federal student aid recipients who begin attending classes during a semester, who cease attending or performing
academic activities prior to the end of the semester, and never complete an Official Withdrawal Form, are
considered by the federal government to have unofficially withdrawn. The University will review the grades of
all students at the end of each semester. If the students have all non-passing grades, the academic area will be
contacted to determine the date of the last academic activity. The unofficial withdrawal date for those students
will be the date of the latest academic activity.

If a federal financial aid recipient withdraws (officially or unofficially) after attending only the first day of class,
the University will return, and the financial aid recipient will be required to repay a prorated portion of funds
received based upon Federal Return of Title IV Funds calculations. The Office of Financial Aid is required to
calculate the amount of the Federal Title IV financial aid that the students have earned and the amount that is
unearned. The unearned portion of Title IV financial aid must be returned to the appropriate financial aid programs
according to federal and institutional guidelines. Students who withdraw on or before the 60% point of the
semester will have a percentage of their financial aid calculated as earned and unearned on a pro-rata basis. If a
student is enrolled beyond 60% of the semester, all financial aid is considered earned.



Example: A Student withdraws on the 25th day of the semester and there are 116 days in the semester, the earned
and unearned financial aid would be calculated as follows:

Calendar days completed in the period of enrollment 25 days.

Total calendar days in period of enrollment 116 days =21.6%

(This excludes scheduled breaks of 5 days or more.)

If the University records show that a federal student aid recipient never attended a class and/or never performed
an academically related activity for a semester, that recipient never established eligibility for any aid funds that
may have been disbursed for that semester or term. Any student aid recipient who withdraws or drops all classes
prior to the first day of class for a semester did not establish eligibility for any aid funds that may have been
disbursed for that semester or term. In either case, the student aid recipient must repay the entire amount of aid
disbursed for that semester or term. If a student did not receive any federal student aid, but did receive other types
of aid, and later officially withdraws, the refund or repayments will be based upon the University’s refund policy.

Repayment of Unearned Amount
The University will return to the appropriate financial aid program(s) the lesser of:

The student will return the remaining balance of unearned aid to the appropriate program(s) plus any amount the
school returned that exceeds the number of institutional charges that are credited back to the withdrawing student
based upon the institutional refund policy calculation.

The Unearned Amount of aid must be returned in the order listed below:

Total amount of unearned aid or
Institutional charges (tuition, fees, room and board) multiplied by unearned percent.

1. Unsubsidized Stafford Direct Federal Loan.

2. Subsidized Stafford Direct Federal Loan.

3. FFEL/Direct PLUS (Graduate Student) Loans.

4. FFEL/Direct PLUS (Parent) Loan.

5. Federal Pell Grant.

6. Federal Supplemental Educational Opportunity Grant.
7. Other Title IV Aid.

8.

9.

If the student is required to repay funds through the federal grant program, the student will be required to return
no more than 50% of the federal grant amount that was originally received. If a balance is due to the University,
a bill will be sent by the Office of Student Accounts to the address that is on file at the University. Except for
any amount owed to the University, students and/or parents who are required to return a portion of all their loan
proceeds are allowed to repay the unearned amount according to the terms of the loan.

TUITION & FEES REFERENCE GUIDE

The Tuition and Fees Guide can be found at the link below:

2026 - 2027 Tuition and Fee Guide




RESIDENCE LIFE AND HOUSING

The Office of Residence Life provides programs and activities in supportive living environments that foster
campus involvement and active learning within a diverse community. The services, programs, activities, and
facilities in the residence halls help students to gain the skills needed for personal, social, and academic success.
Virginia Union University has five residence halls (approximately 700 beds) and three themed houses
(approximately 20 beds). Each themed house can accommodate 7 to 12 students. Additional information about
Residence Life can be obtained by phone at 804-257-5608, in the VUU Student Handbook, in the Residence Life
Handbook, or electronically at http://www.vuu.edu/residencelife/home.htm.

The Henderson Student Center is opened Monday through Friday from 8:00 a.m. to 11:00 p.m., and on
Saturdays and Sunday from 2:00 p.m. until 9:00 p.m. Most indoor activities sponsored by student
organizations and Enrollment Management and Student Affairs educators are conducted in Henderson
Student Center.

OFFICE OF THE REGISTRAR

Mission

The mission of the Office of the Registrar at Virginia Union University supports the mission of the institution and
its academic programs by providing leadership and service in student records. The role of maintaining the integrity
of academic records, managing, and maintaining a stable and efficient student information system, enabling the
University practices related to student records and registration, and enforcing the academic policies of the
institution are a mainstay of the office.

Introduction

As the official custodian of academic records, the University registrar is responsible for the process of enrolling
students in courses, assessin