
VIRGINIA UNION UNIVERSITY 
 

Vacancy Announcement 
Assistant Director of Facilities Management 

 
 
Virginia Union University has an immediate opening for an Assistant Director of Facilities Management 
which reports to the Director of Facilities Management.  The position is responsible for maintenance, 
grounds, and the custodial departments.   
 
Essential Functions: 
§ Oversee and manage annual operating budget; 
§ Manage operating budget closely to ensure obligations and expenditures are implemented within 

designated fiscal year budget;  
§ Coordinate schedules and special event operations for the purpose of ensuring required facilities 

preparation; 
§ Direct projects (e.g. site repairs/construction, preventive maintenance, etc.) for the purpose of 

ensuring completion within established time frames project design and budget;  
§ Inspect new construction, repair work, projects, equipment, work orders, daily maintenance and 

supplies for the purpose of ensuring that jobs are completed efficiently; specifications for major 
capital improvements are within local/state/federal regulations; and approving inspection reports and 
payment requests; 

§ Perform personnel functions (e.g. interviewing, evaluating, supervising, etc.) for the purpose of 
maintaining adequate staffing enhancing productivity of personnel and achieving objectives within 
budget;  

§ Research new products, laws, regulations, etc., for the purpose of recommending purchases, contracts 
and maintaining districtwide services; 

§ Other duties as assigned 
 

Job Requirement:  Minimum Qualifications 
Must have experience in all areas of facilities management, including maintenance, grounds, custodial, 
contractor oversight, construction, budgeting, and procurement; write proposals and grants that will seek 
external funding for deferred maintenance projects; perform on-site inspections of new construction, 
alterations and repairs; adherence to safety practices; handling hazardous materials; operating equipment 
used in the building trades and planning and managing projects; and at least 5to7 years of experience in 
an institution of higher learning is highly desirable.  
 
Application Process:   
The selected candidate may be required to submit to a background investigation.  VUU is an Equal 
Opportunity, Affirmative-Action Institution committed to cultural, racial, and ethnic communities and 
compliance with the Americans with Disabilities Act.  Review of candidate materials will begin 
immediately and continue until the position is filled.   Resumes with three references and a cover letter 
should be emailed to Resumes@vuu.edu or call  (804) 257-5841 for additional questions. 
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